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SECTION 1: INFORMATION TECHNOLOGY
APPROVAL SYSTEM INTRODUCTION &
PURPOSE

The Army requires an IT Waiver to purchase non-standard IT as well as several other scenarios
dictated by Army and DoD waiver policy. The IT Waiver Approval System will address four
types of waivers:
e IT hardware and software purchases outside of Computer Hardware Enterprise Software
and Solutions (CHESS).
e IT hardware and software purchases using operational tempo (OPTEMPO) funds.
e Wireless purchases outside the NexGen Wireless Blanket Purchase Agreement (BPA).
e All Data Center IT purchases (hardware, software and services) both within CHESS and
outside of CHESS

ITAS (formerly Goal 1 Waiver) is being created to re-engineer the process for obtaining an IT
Waiver into a more transparent, efficient and effective process that enables improved management
of IT inventory to better inform users involved in the budget process.

Purpose of the ITAS System

The ITAS will have the following operational improvements to manage waivers for the Army:
e Provide a more efficient and effective workflow to resolve stakeholder and CIO/G-6
process owner challenges
o Standardized roles and responsibilities
o Create a standardized workflow review and approval process
0 Increased transparency of the IT Waiver request throughout the approval lifecycle
o Support financial traceability and auditability by incorporating APMS and eProbe
data
0 Detailed training manuals and roles and responsibilities checklists
e Provide IT Inventory Analysis reporting
o Enable IT costs savings by identifying software licenses purchased by multiple
organizations that may be available as an Enterprise license
o0 Enable better tracking of IT inventory life cycle costs
o IT Waivers require validated requirements, an authoritative APMS record
identifier and available resources (resources described by the Key4 levels of detail
APPN, MDEP, CMD and APE)
o Inform required IT inventory that should be added to CHESS by identifying
frequently requested hardware and software that should be available on CHESS as
standard Army IT
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What is ITAS Used For:

* IT hardware and software purchases outside of Computer Hardware Enterprise
Software and Solutions (CHESS).

e IT hardware and software purchases using operational tempo (OPTEMPO) funds.

*  Wireless purchases outside the NexGen Wireless Blanket Purchase Agreement
(BPA).

» All Data Center IT purchases (hardware, software and services) both within CHESS
and outside of CHESS

SECTION 2: GENERAL INFORMATION

ITAS Resource Center and Portal Page

The primary source to obtain information on ITAS is the ITAS Home Page (link below). The
Home Page provides links to the training manuals, Admin, Analyst, and System Owner Reports,
Policy and Guidance Documentation, system outage messages and links to the various Modules.

ITAS PORTAL HOME PAGE LINK
https://www.eprobe.army.mil/enterprise-portal/web/itas/home

What You Will See When You Access the Portal Page

The screen below details the various elements of the ITAS portal page. From here, you’ll be
able to navigate to any of the various modules, be alerted to upcoming scheduled system outages,
access help desk and training information, and access to user role management (Admin’s).
NOTE: The exact layout of the ITAS Home Page will vary from the one depicted below.

System Message IRFORMATION TECHNOLOGY APPROVAL SYSTEM (TTAS) OME PAGE

SyStem WELCOME TO ITAS HOME PAGE
Messages
& Alerts
- - — User
e e Manuals
Manage S e .
R Waivers & - 1TAS g " and
e ‘ Process iy : Reference
Materials
Workflow TR
Module
i Oracle

Oracle Business Intelligence - Enterprise Edition (OBI1-EE) Report Link Business Ty, 3 et Aoarcaliers Bor b ¢ Ciaka Sirinmbk i ke ket A M 204
e et Intelligence [ oo et w0 G el | Policy &
Reports ; Guidance

L+ 3
Quick
Links

Assigning
User Roles

<]

ITAS Portal Landing Page
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Login to ITAS

The ITAS Production Application can be accessed from the ITAS Home Page at
https://www.eprobe.army.mil/enterprise-portal/web/itas/home

A CAC card is REQUIRED to access the system.

ITAS Modules
ITAS is a tool which comprises the following modules:

e Data Entry Module — Includes initial data entry of the waiver submission form

e Workflow Module — Includes the workflow process once the initial waiver form has been
completed and submitted. Includes all reviews, approvals, and disapprovals.

e Reporting Module — use of the Oracle Business Intelligence — Enterprise Edition
reporting tool

e User Role Management — approving new user accounts and assigning roles

ITAS Desk Side Reference Manual:

This desk side reference consists of several sections. The first section includes the introduction
and purpose of the IT Approval System. The second section includes detailed discussions for
each of the 3 modules. The third section includes Administrator functions in ITAS as well as any
other miscellaneous topics.

This manual provides the ITAS Community with a desk side, quick reference guide to accessing
and managing the data associated with IT Waivers.

The Data Entry Module — The data entry module deals with the initial completion of the
waiver form.

The Workflow Module — An explanation and training on the Workflow functionality. While
more geared to Administrators, it is included for both situational awareness and knowledge, as
well as actions administrators will be required to perform.

The Reporting Module — Reports provide an interactive means to analyze IT Waivers. Both
Standard and Ad Hoc Reports are available. A separate user guide is available which explains
the functionality of the Oracle Business Intelligence — Enterprise Edition Reporting Tool.

User Role Management — Explanation for Administrators responsible for approving new user
accounts and assigning users with additional roles within their SubOrg or Command

ITAS Definitions:
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Security: With the exception of specific resource and financial information, all ITAS users

have the ability to see ALL waivers across the Army. Edit and approval/disapproval rights are
established according to your roles and the Command/SubOrg User Group(s) of which you are a

member.

User Groups: Groups with security defined to allow users read, create, and edit rights. Users

added to a specific User Group will inherit the security permission from that group.

User Groups, Permissions & Roles
The table below defines each user group and its user access to the different ITAS objects and data.

ITAS Base User Read Read None Default Role upon account
creation

ITAS Submitter Read Create & Edit their waiver (if | None Default Role upon account
returned for comments) creation

SubOrg G-6 Admin Read Read, Approve and Return Assign SubOrg G-8 and Command Admin
within their SubOrg SubOrg Analyst

SubOrg G-8 Reviewer Read Read, Edit Waiver Funding None Command Admin

SubOrg Analyst Read Read None Command Admin

Command G-6 Admin Read Read, Approve and Reject Assign Command G-8, IA HQDA CIO/G-6 Admin
within their Command Reviewer, Analyst, and IT

Waiver Lead Approver

Command G-8 Admin Read Read, Edit Waiver Funding None Command Admin

Command IA Reviewer | Read Approve & Reject within None Command Admin
their Command

Command IT Waiver Read Approve & Reject within None Command Admin

Lead Approver their Command

Command Analyst Read Read None Command Admin

NETCOM Reviewer Read Recommend Approve & None HQDA ClO/G-6 Admin

(Conditional Review) Reject

2" Army Reviewer Read Recommend Approve & None HQDA ClO/G-6 Admin

(Conditional Review) Reject

HQDA G-3/5/7 Read Recommend Approve & None HQDA ClO/G-6 Admin

OPTEMPO Reviewer Reject

(Conditional Review)

EIEMA Domain Read Read, Approve and Reject None HQDA CIO/G-6 Admin

Reviewer (Conditional within their Domain

Review)

EIEMA Domain Analyst | Read Read None HQDA ClO/G-6 Admin

FOUO//For Official Use Only
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HQDA CIO ADCCP Read Read, Approve and Reject None HQDA CIO/G-6 Admin
Reviewer (Conditional Data Center Waivers

Review)

HQDA CIO Admin Read Read, Approve and Reject Ability to assign all roles HQDA CIO/G-6 Admin
HQDA CIO IT Waiver Read Read, Approve and Reject None HQDA ClO/G-6 Admin

Lead Approver
(Conditional Review)
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SECTION 3: NEW USER ACCOUNT
REGISTRATION & ACCOUNT MANAGEMENT

New User Account Registration — No PPB BOS or APMS
Account

When a user accesses the portal page and clicks the ITAS application, if there is no active user role, the
user will be redirected to the user role management to register for an account. Use the link below to be
redirected to the ITAS registration page.

https://www.eprobe.army.mil

PPB BOS > User and Role Management Home Feedback About Us Site Map Help Log Out Welcome Amy Smith!

{/ \ PPE BOS,

. 9 User and Role
= Management

Your account is not currently registered to
a Portal account.

New Portal User

Please select a system you require access to

|—please select- j

Eligibility: Headquarters Department of Army personnel and
subordinate commands, to include other DoD Departments,
invelved in the PPBE process.

U5 Army FOIA Security & Privacy usa.gov Contact Us Office of the G-8 Program Analysis and Evaluation
|

The available dropdown selections are PPB BOS and ITAS. The user shall pick “ITAS” from the “Please
select a system your require access to”. NOTE: Registering for a PPB BOS account is a separate
process managed by and requiring the approval of the G-8 PPB BOS Administrator.

|—please select- j

—please select—
IPPB BOS - Planning, Prog ing geting Business Operating

The main registration screen will be displayed to the user. The user’s EDIPI ID, First Name, Last Name
will be pulled from CAC card automatically and as read only fields. The user will need to fill out all
required fields and submit the registration request.
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PPB BOS > User and Role Mansgement About Us Site Map Hedp

)
Y

Log Out Welcome Amy Smith!

s BOS,

rser and Role
Managerment

ITAS User Registration

* Dencotes a required Field

EDIPI| 1200034000

 [E———

Job Title

Tit=™ Office Location

[
[
Office Phane Mumber] [
[
[

First Narme [ Amy
Lest Name| Smith =
Command™® |4:leaseselem— =] Phione Mumber™®
sub org™ || —please setect— | Alcmate Email Address| [

Emnail Adare=s=™ ||

ITAS, Data Warehouse and ITAS Portal access is granted to all [TAS users upon account approval. Applications and roles may be selected below.

Add Additional Applications JRoles Application Roles Actions
—please salact—- =l
Justilication Tor Account Request™
-]
_Submi |
U.s Army PO Securify & Frivacy  msagov Comfact Us  Office of the G-& Frogram Analysis and Evalustion

All fields with asterisks (*) in front are mandatory. The Command and SubOrg are the user's home
Command and SubOrg. Once the user is registered, the ITAS user can submit waivers for other
commands and SubOrgs. By default, all registered users will be granted with the “ITAS Base User” and
ITAS Submitter” roles which allow the user to access portal page, submit ITAS waivers and view reports.
If additional roles are required, the user can specify the roles in “Add Additional Applications/Role”
section, or the user can request any additional roles at a later time after the account is registered. The
following are the sample user account registration for smith.j.amy.1290340000 (PKI ID read in through
CAQ).

ITAS User Registration

* penotes a required field

EDIFI | 1290934000 Job Tide IManager
I Tide * [|[MS LI I Office Location |123 Main Street

First Name | Amy Office Phone Number |7035551.21.2

Last Name | Smith Dsn||
command and SubOrg Command ¥ |AMC ;l | Phone Number ¥ |7035551212 |
is the horme Gommand
and subong the user Sub org® IAMC -5DDC ;I Alternate Email Address I
belongs t.

IEmaiI Address T |[3My-J.SmIO QuUINmy @ar my v,

ITAS, Data Warehouse and ITAS Porial access is granted to all ITAS users upon account approval. Applications and roles may be selected below.

Add additional Applications fRoles

—please select-

ITAS - AMC

ITAS - ARCYBER

ITAS - ASAALT)

ITAS -US Army South

ITAS - USACE

ITAS - USAFRICOM

ITAS - USARAF

ITAS -USARCENT (3rd Army)
ITAS -USAREUR

ITAS -USEUCOM

ITAS -USMA

Application Roles Actions
By default, all new users will be granted with the ITAS
|_Submitter role which allow the user to submit waivers. If
additional Roles are required, user can specified the roles here.
™
El
Cancel | Submit |
FOUO//For Official Use Only 11 of 80
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Upon clicking the “Submit”, the following confirmation message will be displayed and the registration
request will be sent to the higher level admin — SubOrg G-6 Technical Reviewer and Command Admin for
the home Command and SubOrg the user specified in the registration form. Once the admin users
approve the account registration, the user will be notified through email.

New ITAS Portal User

Your request for an ITAS account has been
successfully submitted.

An email will be sent to you shortly to confirm your
email address. Please access the link in the
message so your email address can be verified.

You will receive an email upon approval of your
request
or when additional information is needed to process
yvour reqquest.

Eligibility : Headquarters Department of Army personnel and
subordinate commands, to include other DoD Departments,
involved in the PPBE orocess.

If the ITAS user goes back to the URM system prior to his account is approved and registered, the
following page will be displayed.

My Account
v * Danotes a required field
The request for this ITAS account has been submitted and is pending approwal.
Statu=s: PENDING Accownt Experation Dabe: O7,/239,/201&
Personal Information

EDMPI| 1200024000 Job Tithe | [Marn=ge=r

it I‘-—1 = - Ermail Sddre== ¥ | [=

First Mame | Amy

Offic= Location | [1 Main Streel. AmyTown, WA
Last Mame | Smith e Phone Mumber| |
commana™® |[amc =l e=m |
sub oo™ |.-=-.‘r1 C - SDDC =1 Phone Mumber™ | [FOZS551212

Altemate Email Address| [

Register=d in the following
Systems:

Pending registration in the| | o

Following Sysfems:

Justification | Please register am ITAS account for creating waivers.

Saw e Personal lnfornm ation Shanges

R ted oS5 t A Informati

SOFR M=t Email Addre==|[ SIPRMet Albermeat= Ermasil
e

Submit SIPRNet Reguest for Approwal

Select Additional Functions Current Function{s)

—please salact— =
HAodd

To update your list of Funckions, s=lect the
Function from the dropdovwn meno and dick A
When you hewe finished selecting Functions, click Sawe
Function(s).

Sawe Function{=}

Reqguest Additional Applications fRoles Requested Application Reqguested Roles
Data Warechouse ITAS User

Once the user account is approved, when the ITAS user goes to URM system, the following page will be
displayed. The account status is “Active” with the expiration date. By default, the following user roles will
be granted to a new ITAS user: ITAS Site-Member — allows the new user to access ITAS Home Page;
ITAS Base User and ITAS Submitter — allows the new user to access the ITAS application to create new
waivers and view existing waivers as well as view access to reports.
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PPEB BOS > User and Role Mg erment

About Us Site Map Hadp Lovgy Oust

Welcorme Ay Semith!

s BOS,

ser and Rofe
Managermremnt

=N
t\ﬁ'}:%;

My Account
NDA

Ragicstration
Register for PPBBOS

My Roles

My Account

Status ACTIVE } foccunt Exgiration Date: 07/23/2016
e ——

* Danctes a required field

EDIPI| 12800834000

Job Tith= | [Mensger

El

o= [[Mms

>

Email Addrme= [army J.smith. dum my @ e mil

First Marme | Amy Office Location | [L25 Main Street, Anytown, W&
Last Mame | Smith Office Phione Mumber| [
Carmmana® |[amc = |

sub os™® |[AMC -sDDC

= |

Phane Number® | [7035551212

Alt=rmate Email Addre=s ||

EoiET=T=N i IhE Tolowing.

Spaterma | TS

Justification

Flease register an | TAS account for creating waivers.

Sawe Personal |nformation Changes

Reguest Additional Applications /Rales

A ssi d A ion A Roles:

Data Warchouse ITAS User

=

To request new applications and roles, select the
spplication from the dropdovwn menu and select roles
in the Roles popup vindow.

I—pleasesele-cl—

ITAS Base User, ITAS Submitter
—

ITAS

PPB BOS Portal ITAS-Site Member

Userand Role Management | User

If additional user roles were requested during the user registration, after the user account is created, the
administrators can approve the requested user roles. Once the user account is created, the ITAS user
can request additional users in the “My Account” page. The ITAS user can select a layer from “Request
Additional Applications / Role” section; a new window will pop up with all the roles available for the
selected value. The ITAS user can follow the instruction and select the required user roles.

My Account
NDA

Registration
Register for PPEBOS

My Roles

My Account

Status: ACTIVE Account Expiration Date: 0772972016

* Denotes a required field

Personal

EDIPI| 1280834000

Job Tith | [Manager

=l

Tine* |[ms

£

Email Address [y fosmith. dummy @army. mil

First Narme | Amy

Offic= Location | [L125 Main Street, AnyTown, WA

La=t Mame| Smith

Offic= Phone= Mumber| [

Cammana® |[amc

o= [

sub oo™ ||amMc - sDDC

Prone Number™® | [FO3S551212

Altemate Email Addres=|[

Register=d in the following

Systems: | [TA5

Justification | Please register an ITAS

select fron this list

Request Additional Applications /Rales

El

To request new applications and roles, select the
application from the dropdown menu and select mles
in the Roles popup window.

| EET——— ITAS - A MC

To request changes to an assigned application™s
roles. select the application from the dropdown and
make your changes in the Roles popup window.
Repeat the process for other applications.

When finished, click Submit App/Role Changes for
Approwal to forward the requests to the Application
Administrator.

.S Ay Foea Securty & Privacy usagov

=

|| hitpeff10.22.2. 125:&@060/urm/user faccount fuseraction?id=8a9682F

Use CTRL-elick to select or deselect mizs. The highlight=d mies will eplecs your
current roles after submission and approval.

Click OM to eccept sslected roles or Canced to cance| selections.

ITAS Command Analy st - AMC

ITAS Command 5-5 Resource Reviewsr - AMC

ITAS Command 1A Reviewsr - AMC

ITAS Command IT Waiver Lead Approver - AMC

ITAS SubOrg Analy st - AMG - [None]

ITAS SubOrg Analy st - AMC - ACC - Army Contracting Command

ITAS SubOrg Analy st - AMC - AMCOM - U_S. Army Aviation and Missile Command

Justification
[}
(=
DK Cancel
T TorTEEToy T
Contact Us OIMice of the G-& Program Ansiysls snd Eva afion

Upon clicking “OK”, the requested roles will be display and the user can make changes by canceling the
request, or submit it for approval. The email notification will be sent to the administrators for approval.
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My Account
MDA

Registration
Register for PPEBOS

My Roles

* Denctes a required fisld

WWhen finished, click Submit App/Role Changes for
Approwal to fonward the requests to the Application
Adrninistrator.

ITAS - amc

1200534000 on T | fAmneger

[rs -~ Email Addr=s= * | e F=mith aommy @ ey it

Jrr— Offic= Location| [L25 Main Street. Ay town, wa

Smith Office. Phoane Mumber] [

AMC ' o= [

AMC -SDDC =1 Fhone Mumbe* | [FOSSS51212

inglimas
Floase repister an ITAS account Tor cresting weai ars_
Sowe Personal Information Changes |
Request Additional Applications /Roles | Assigncd Application  Assigned Role= |
Data Warchous e ITAS User
| [ ————— = ITas ITAS Base User, ITAS Subm... e —
. e A - e PPE BOS Portal ITAS-Site Mambser
T e e e b e T cr O e St Userand Role Manasement | User
in the Roles popup windove
o o an a=si fon=
e Lls e ey e =o rewly requested roles
make your changes in the Roles popup Wndove
Repeat the process for other applications.
ommand Anslysc — —

Submit your request belows

A For A

New User Account Registration — With an existing PPB BOS
or APMS Account

If the logged in user is an existing PPBBOS or APMS user, the user’s account is established in the URM
system. ITAS account registration shall be required in order to gain the access to ITAS. The following
figures describe the steps to request the ITAS account and user roles. Navigate to the APMS Home
Page below and click on the “Assign Roles” link.

https://www.eprobe.army.mil/enterprise-portal/web/apms/home

The URM “My Account” page contains the logged in user’s profile information and the options to request
the ITAS access. The logged in user can click “Register for ITAS” to access the ITAS user account

registration form.

PPB BOS > User and Role Management

Active

Expired

Manage Accounts
Add New APMS User

Disabled

Expiring

Log Out Welcome EROmsSetaiasia
PPB BOS,
User and Role
Management

Status: ACTIVE Account Expiration Date: 07/29/2016

EDIPL

Title®

Last Name i

Reset Requeéted

Users & Roles
Assign Roles

CON
User Type

Request User Type change

* Denotes a required field

Job Title

Email Address

k3

Office

Location *

Office Phone Number

DSN

Echelon®

HQDA e

phone Number™®

Current Orgamzation *

[G8 PAE PEDMD

v|

Alternate Email Address

Uploaded Document

Registered in the following
Systems:

APMS, PPBBOS

As the user is an existing URM user, the profile information will be pulled and shown as read only. Two
mandatory fields shall be filled in for ITAS account registration — Command and Sub Org. The user shall
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select the home command and Sub Org. Once submitted, the SubOrg G-6 Technical Reviewer and
Command admin will be notified and can go to URM system to review and approve the account. The user
can request additional roles through “Add Additional Applications/ Roles” section, or leave it blank and
request the additional roles at a later time.

# % \ PPE BOS,
{ /\ User and Role 5617
\ﬁ- Management

My Roles * Denotes a required field
Manage Accounts EDIPI RE Job Title
Add New APMS User o el
Active Title Office Location| §
Disabled First Name £} LK QOffice Phone Number
Expired
Expiring Last Name DsSN
Extension Requested I %
Reset Requested Command pensese ect- ¥ Phone Number
sub Org™® |—please select— V‘ Alternate Email Address| §
Users _& Roles Email Address™ | Rt Lk
Assign Roles - L__
ITAS, Data Warehouse and ITAS Portal access is granted to all ITAS users upon account approval. Applications and roles may be selected below.
Add Additional Applications /Roles ‘Application Roles Actions
| —please select-- V|

Upon submitting, the confirmation page will be displayed as below. The SubOrg G-6 Technical Reviewer,
Command Admin for the requested SubOrg and Command will be notified and can provide the approval.
The user will be notified once the account is approved.

New ITAS Portal User

Your request for an ITAS account has been
successfully submitted.

An email will he sent to you shortly to confirm your email
address. Please access the link in the message so your
email address can be verified.

You will receive an email upon approval of your request
or when additional information is needed to process
your request.

Eligibility: Headguarters Department of Army personnel and
subordinate commands, to include other DoD Departments,
involved in the PPEE process,

If the ITAS goes back to the URM system prior to his account is approved and registered, the following
page will be displayed with the message “The request for this ITAS account has been submitted and is
pending approval.”
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Once the ITAS account is approved by an administrator (admin approval steps are described in the
following section), the user shall be notified through email and can login to ITAS system. When the user
goes to URM system, the “My Account” page will be displayed by default.

For an ITAS account without additional roles requested, the following ITAS user roles will be granted by
default:
e ITAS Site-Member — allow the new user to access PPB BOS Portal Site
e |TAS Base user, ITAS Submitter — allows the new user to access ITAS application to
create new waivers and view existing waivers
e |TAS User — allows the new user to access ITAS Reports

Administrator Approval for New User Accounts

ITAS Administrators at the SubOrg, Command and HQDA CIO levels log into URM system, the default
display is the “Account Management” Page. The Administrator can view all the pending requests. The
smith.j.amry.129034000 request is one of pending requests that shall be approved. The ITAS
Administrators can check the checkbox and either click “Approve Selection” to approve the registration, or
click “Reject Selection” to reject the registration. All approved or rejected requests will be removed from
the display.

PPB BOS > User and Role Manasgement Home Feedback  About Us Site Map Help Log Out Welcome Dod 001!

3 - = Pr :sos}
\ - ]
h ‘\\ 4 User and Role
g — Management

My Account
NDA
Account Management
My Roles
Manage Accounts Select Users
Pending -
Petive Status IF'endlng 1 Exp. Date From to (oY)
Disabled
Expired Last Name | First Name | Select System I'T"'*S -
Expiring
Extension Requested
[z s Enter Records /Page |10 GO| 4 records found, displaying all records.
™~ Email Verified User Name Last Name First Name Status Exp. Date Req. Date Actions
Users & Roles R
Pesign Roles C N admin.dol.ngc.1000000039 |[Admin Dol Pending [06/23/2016 (06/23/2015 |Approve | Reject
r N itas.imcom.aec 8205879352 [[tas Imcom Pending |05/28/2016 [05/28/2015 |Approve | Reject
I [ N smith.amy.j.1290534000 Smith A my Pending[07/29/2016[07/25/2015 |Approve | Reject I
(i N cmith.howard.k.6593532033 |Smith Howard Pending |06/26/2016 [06/26/2015 |Approve | Reject
Approve Selection Reject Selection

U Army  FOMM  Sscurifys Privecy wsagov  ConfactUs  Office of the G-E Program Ansiysis snd Evaluation

Once “Approve” is clicked, the confirmation page will pop up and email notification will be sent to the
requester when the account registration is approved or rejected.
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PPB BOS > User and Role Management Home  Feedbsck AboutUs  Site Map  Help  Log Out Weleame Dod 001
/ ; PPE BOS,
: ( N
e L% /é& User and Role
- — Management
E Approve Account Request - W... !E[ E
http:ff10,22,2,125: 8080,
Account Management IE il bl ey @
My Roles
You have chosen to Approve an account
Manage Accounts —Select Users I request for the user with the follawing User
Pending - Name:
Petive Status IF'eﬂdmg Tl Exp. '
Disabled _ s
Eiren LastName | First smith.amy.j.1200934000
Expiring
Extension Requested Click Approve to complete or Cancel to
Reset Requested Enter Records IPage |10 G0 N cancel the action.
™ Email Verified User Narng Req. Date Actions
Users & Roles
Assign Roles - N admin.dol.ngc.10 06/23/2015 |Approve | Reject|
r N itas.i . - 05/28/2015 |Approve | Reject
[ N smith.amy.i.1230534000 m Pending[07/29/2016[07/2%/2015 |Approve | Reject I
] N smith.howard k6593532033 [Smith Howard  [Pending[D6/26/2016 [06/26/2015|Approve | Reject
Approve Selection Heject Selection |

W& umy FO  Securifys Privecy — msagov Contact Us  Ofice of the G-8 Program Analysls snd Evaluation

Assigning Additional User Roles

The administrators will have the ability to “Assign Roles” at the left navigation panel and can click to
access the “Assign Roles” page. ITAS user roles are divided to 2 layers. The first layer is labeled as
“ITAS”. All the Base User, Submitter, HQDA CIO Level, Command Admin Level roles are under this
“ITAS” layer. The second layer is labeled as “ITAS — <Command>", for example, “ITAS — AMC”, “ITAS —
ASA (ALT)” etc. All the Command level roles except for Command Admin roles and all SubOrg Level
roles are under this Command layer.

The Command Admin can assign other Command Level roles as well as the SubOrg level roles. The
HQDA CIO Admin can assign roles at all levels.

The administrator can view the request and provide the approval or rejection.

Ay Recourit
it Assign Applcation Roles
g Rodes
ot Sebect Syvtom |TAS 7]
RN
it ekt Application o hnge [A1 e
Engired Select Users
Expiring
Latensicn Hequested Last Mama Fird Noms o=y
Frsdt Riptid Show T Pending Role Rraenis fidy ¥ Rode Requesd & Sefected Bppivaticn Uners T 81 TR tuers
f =y
B -
Na— . S — 10 tequens, fan ek Process Selsenoas

Ok “Provess e

Enowe Rpcords Page 10 ."'9] 2 recordy found, displaying al records. :::Itm;:;mil

BN Lot e e ton i S TN i | ks

|ITAS 3¢ Armiy A Sacorty Ao iewe

tase User Holes assigned
writh U avunl
*4 | registration

| TAE Command Admiis -ACSH

Ay ITAS ITAS Base Uner, ITAS

Nevily cequested
additlonal Roles, idmin

JE—

Account Management (Reset, Disable, Extend Expiration)

After creation, all accounts will be active for 12 months. The administrators will be notified when an
account is expiring. The Administrator will be notified via email 45 days before the account expiration,
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then at 30 days, 15 days, and a final reminder at 5 days. On the night of the account expiration date, the
account will be reset to “Expired” and the user will lose the access to the ITAS system. The administrators
can disable an existing account, reset, extend the “Expiring” and “Expired” accounts.

PPE BOS > User and Role Mansgement Home Feadback About Us Site Map Help Welcome Dod 001
: PPB BOS,
“User and Role
Management
My Account
NDA
Account Management
My Roles
Manage Accounts —Select Users
Statu o | Expiring Exp. Date From to [l Process your request
Last Name | First Name | Select System|
Extension Requested
(= Entar Records /Page |10 GO|  1.10 of 28 records. [First/Prev] 1, 2. 2 [Next/Last]
Users & Roles
Pesign Roles ™ |685.newdod.nge.1000000015 Expiring[08/07/2015
r |ggs5 r1.ngc.1000000014 685 Mewuserl [Expiring[08/07/2015 Réet | Diszble | View Apps/Roldy,
™ |devsyncl.curm.jasmine.7088170507 [Devsyncl [Curm Expiring [08/06/2015 fleser | Disable | View Apps/Roles|} Admins can reset,
™ |dol.test.ngc.1000000259 Dol Test Expiring [08/07,/201 F|Reset | Dissble | View Apps/Roles disable, ‘"e"‘l"_ “’t‘?’ s y
g 3| Iications
™ |do10.test.nge.1 60 Dolo Test Expiring|08/07/201§ |Reset | Disable | View Apps/Roles| | oo PP
I |doli.test.nge.1000000261 Doii Test Expiring[08/07/201% [Reset | Disable | View Apps/Roles
™ |dol2.test.nge.1000000262 Do1z Test Expiring [09/07/201HReset | Disable | View Apps/Roles
™ |do12.test.nge.1 62 Doi12 Test Expiring [09,/07/2015 Reset | Disable | View Apps/Roles
™ |dol3.test.nge.1000000263 Do1z Test Expiring as,ru?,r2015|v. st | Disable | View &pps/Rol
™ |dol4.test.ngc.1 64 Dois Test Expiring osm?,f2015|Res§, Disable | View Apps/R#fles
| Reset Selection | Disable Selection |
L 1
WS Amy FOI  Securify® Privecy  msagow Offics of the G- ol
PPE BOS > User and Role Management Home  Feedbsck AboutUs  Site Map  Help  Log Out Welcome Dod 00
-
e } PPE BOS,
- LY & T
. | User and Role
030N -.1:' i : Management
My Account
NDA
Account Management
My Roles
Manage Accounts —Select Users
Pending = .
S Statu li Exp. Date From to (s
Disabled
Expired Last Name [ First Name | Select System||ITAS
Expiring
Extension Requested
(s Enter Records /Page |10 GO|  4-10 of 9.002 records. [First/Prev] 1. 2, 3, 4, 5, 6, 7. 8 [Next/Last]
Users & Roles
Pesign Roles I |002.dod.jasper.5064432395 (002 Dod Expired(12/31/2014|Reset | A
- |003.dod.n c.1000000823 |003 Dod Expired 09}15}2013|Reset | Arc
F |007.dod.jasper.8 680835284 (007 Dod Expired 12}31}2014|Resel | Arc
I |01.hal.ngc.1000000824 01 Hal Expired 03}15}2012|Reset | Archive
I |01.hal.ngc.1000000824 01 |H_a| Expired 03}15}2012|Reset | Archive
T [02.hal.ngc.1000000825 02 |@ |E=pired 03!19!2012'!1959( | Arc
I |02.hal.ngc.1000000825 02 |H_a| Expired 03}19}2012|Reset | Archive
I |03.3pe.ngc.1000000827 03 |Age Expired 09}11}2014|Resel | Archive
I |03.hal.ngc.1000000826 03 |H_a| Expired 05}01}2012|Reset | Archive
I |03.hal.ngc.1000000826 03 |H_a| Expired 05}01}2012|Reset | Archive

Reset

W& umy  FOIL  Securlfy® Privecy uwsagov  ConfsctUs  Office of fhe G- o
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SECTION 4: GENERAL LAYOUT & DISPLAY

- ITAS tool Home Page View Menu allows users to:
o Hide or display ITAS logo
o Create, Save or delete customized layouts
0 Manage display columns (add, remove columns)
o Sort columns with preferred orders
0 Reorder Columns

- ITAS users can open new waivers, updating pending waivers, and access/manage waivers
in the workflow.

ITAS Logo

- Allows the user to hide the top ITAS Logo. When the ITAS Logo is unchecked, ITAS
logo will be hidden allowing for additional screen display.

——
Home Feedback  Abvul Us  Sile Map  Help  Exit ITAS

— - # 3 PPE gg;;}
5\ '3/ quol‘n’iﬂi@_f_l,ﬁn&glogy Approval System

B senn Basigned & eearch G, Creste New Wave

N Istatus [substare |outeeme . - [acquined By |crested ny
4 asigned ded.0td dod.014

S : My msks x|
DEN 1 sted Uy Lot Updated Date
T = ing | S[26[2015 12:03 he
0150526102523 Pending Subimission ITAS Submittes Pezigied ol 014 dad 014 /262015 11:58
MISUEHI0NIT Pending Cooedinabion  TTAS Command 14 Reviewes - AMC asigned dod) S{26[2015 12:28 74
10526109117 Pending Coordingbon  1TAS Command G-6 Resource Reviewes - AMC assigned o0 215 12:28 PH
21505T6109417 Pending HQDA CIO Agex... TTAS HQDWA CIO Adin fazigned  Pending TTAS Com 014 dad 014 SI26/2015 12:34 PH

Layouts
- Allows the user to save or update any desired layout for future uses.
- A user can save multiple different layouts for different views.

—

Vechnokigy Approval & Mome Teedback Abowl s S Map  Help Lol [TAS mm
View = Redresh | Togic [ D = 5 @, Crmnte New Yo |
Duderen:

Please select a task to see the detalls

Information Technology Approval System
_ Refrash | Topic | Started; Me; Group -| ® State | Assigned ;l Search

] ITAS Logo | o [Waiver Id |Stage [Assigness
T P P P .
I—a YO uts » =T > Load . Maria's 15t s ITAS Submitter

T
SSipn ITAS Submitter
Calumns * Save... Maria's 2nd Layout  jissibn ITAS Submither
Detach Delete... 13216878 Pending Submissipn ITAS Submitter
T

FOTS0513170028 Pending Submissi ITAS Submitier
Sort 3 B == —

Reorder Columns...

to see the details

Manage Display Columns
- Allows the user to manage columns (add or remove the desired column for display)
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- Once the “Manage Column” is clicked, the user can manage columns to display or hide
any columns desired

E Refresh | Topic |My Tasks; My Group Tasks | @ status [Assigned =| search Q, Create New Walver

v TTAS Logo | —w [waverid |stage | assi | status |substate |outcome
M a n a I Layouts N I 20150526073252 Pending Submission dod.014 Assigned
g 1 INENSIAINT5327 Pending Submission ITAS Submitter Assigned
Columns 7 Show all 17 Pending Coordination ITAS Command IA Reviewer - AMC Assigned
1 ch 17 Pending Coordination ITAS Command G-8 Resource Reviewer - AMC Assigned
Deta Reviewers _ . X .
1 17 Pending HQDA CIO Appr._. ITAS HQDA CIO Admin Assigned Pending ITAS Com
Sort 2 End Date
Rearder Columns... End By
Acquired Date
Assigned Date
Request Id
Please selecta tasl . .
Task Id
Manage Columns Lo
Category
+ Last Updated Date Hidden Columns Visible Columns
Stage
I Manage Columns... ] Category Assignees ;I
Correlation Id 5 g
Request Id State
Assigned Date }» Substate .
Arquired Dats Outcome o
Acquired By
End By e =
End Date Q| |Created By =
Reviewers Created Date
&%| |Updated By
Updated Date
Task 1d had
oK Cancel

Detach
- Detaches the top section in the pop-up page for a better view

|| neren Ot e s

Title Stz Substate (Outrome -+ | oo By Lresed By
B Wi fspgred ded.01d dod 014
Mo Waiver Assgred ded. L4 dod 014
Maria Predemo test ratse Easionent o4
ohsispr : o G poass
Maris Predema best 2 5056109117 Pending Q0 CI0 Aopr. . ITAS 1 Asmgred Pending ITAS Com dod 014 dod 014

- Provides the ability to perform advanced sorting when the users want to sort the waiver
by associating multiple columns (up to 3 columns) with the desired cascading order.

——
Hume Feedback Aluuils  SileMap  Help  Exil TTAS

N a oreosgl
L - I||fol'nﬁ1:gg,'ﬁnw105}';\ppm\.‘n] System

Relresh | o [My Tasks: My Grous Tagks =] () Stehis | Assigned =l search Q  Cimate New Weives |
v [warvertd  stagr {Assigness Istatus |substate |Outceme . [Acquened By |created oy
— 2015038073352 Pending Submisson ded.014 asigned ded.0td dod.014
0150526100522 Pending Submission ITAS Submitber Fezigned dod 014 dod.014
Columns Fending Ceerdinarion ITAS Command 18 Reviewer - AMC Assigned dad.n4
Py Pending Coordingbon ITAS Command G- Resource Reviewer - AMC Assigned dod 014

%S .OMRTM Agge.. ITAS HQDA CIO Admin Fezigned Pending ITAS Com. o014 dad 014
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— LA

Advanced Sort

Sort By
Titde -—l

Then By
Waiver Id |

Then By
Cutcome -

Tide
VWanver Id

am 0w

am

Ascending
Descending

Ascending
Descending

Ascending

Descending

ubconns

Cancel

Assigness
State
Substate
Acquired By
Created By
Created Date
Updated By
Updated Date
Category
Task Id
Correlation Id
Request Id
Azsigned Date
Acquired Date
End By

End Date
Reviewers

- Allows the user to reorder the displayed column to a preferred order

Refresh

Reorder Columns

Visible Columns
Tite =
Waiver Id

~age

=
Substats
Oubcome
Acquired By
Created By
Created Date

[

Uimd=tad P

oK Cancel

Mg bol

- Allows the user to refresh current view

rMove up to the top

Move up
Move Dowvn
Move down to the bottonn

View - Tapic My Tasks; My Group Tasks A @ status | Assigned =l search {0 Create New Waiver
Title w [ Waiver Id |stage | Assignees |status | Substate |outcome |
New Waiver 20150526073252 Pending Submission dod.014 Assigned
MNew Waiver 20150526102522 Pending Submission ITAS Submitter Assigned
Maria Predemo test 2 20150526108117 Pending Coordination ITAS Command IA Reviewsr - AMC Assigned
Maria Predemo test 2 20150526108117 Pending Coordination ITAS Command G-8 Resource Reviewer - AMC Assigned
Maria Predemo test 2 20150526109117 Pending HQDA CIO Appr... ITAS HQDA CIO Admin Assigned Pending ITAS Com...

Topic & Status

- Presents the user with the default view to show any waiver assigned to the user and group

FOUO!//For Official

Use Only

21 0f 80



Information Technology Approval System

- Default selection is “My Group Tasks” which will display all waivers in which you are a
member of

- Allows the user to change the topic to view any waiver or other topic type

- TIP: How do I see the status of any waiver? Click the Topic dropdown and select the
“All Tasks” option. Utilize the “Search” field to find the exact waiver.

- Present the waiver by the state, default set to “Open”

- Allows the user to change the state to view any or other waiver status

Information Technology Approval System

Exit ITAS Dod 014 000
View - Gaiech | Topic |My Tasks; My Group Tasks 1| @ status A it Q, _Create New Waiver
Title LA ] LAl Jbstate  |acquired By |created By |created Date % [Last Updated By  |Last Updated Date | |
Command Admin G8 Render Test # [~ Submitted By Me and G-8 Reso [+ | Open dod.014 7/1/2015 10:57 AM  dod.014 7/1/2015 10:57 AM = |
No SubOrg Waiver [+ My Tasks and Admin - 4 [~ Completed - Approved dod.014 dod.014 7/1/2015 10:48 AM  dod.014 7/1/2015 12:54 PM
CLONE - Testing re-assign [+ My Group Tasks [~ Completed - Rejected dod.014 dod.014 6(30/2015 3:17 PM  dod.014 7/1/2015 3:54 PM J
Command Admin G8 Render Test # [~ All Tasks and Admin - A [~ Withdrawn inding ITA... dod.014 dod.014 6/30/2015 1:41 PM  dod.014 7/1/2015 10:44 AM
New Waiver : CLONE - Waiver Subjef A : PR dod.014 dod.014 6(25/2015 4:50 PM  dod.014 6/29/2015 4:54PM
*/ Waiver Forms (20150629001651) Delete || Clone || Print - 4
@ policy Compliance Q 4 J —
@ ApMs Information >| Policy Compliance
@ Basic Information -
&, >| APMS Information
Line Item
Verification >| Basic Information
= Documents
>| Line Item
>| Verification

*| Documents

El

H100% -

Information Buttons

- The blue “i” icon buttons found throughout ITAS provide additional information for the
data element

| @ stotus Open | Search Q

20rg Ap| Topic Types -
20rg Apl Submitted By Me: Tasks associated with requests submitted by you, or reassigned to you.
Tent Do
tent Do MY Tasks: Tasks assigned directly to you, or claimed by you.

My Group Tasks: Tasks assigned to your groups.

All Tasks: View all tasks.

Search

- Allows the user to search a waiver based on waiver title, waiver title partial name, waiver
id etc.

Home Feedback AbootUs  Site Map  Help  Exit ITAS
Y o gqu

Inforniat ion _'%?10 gV Approval System

.'\l Create Mew Waiver

F

g E Bequiredt By Created By Updotend Bry
asigned substate dod 014 dod 014 6. dod.014
Easigred wabnbate o 014 dhod 014 dhoxt, 014
tanigned substate dod.014 dod. 014 4. dod.01d
Agsigred substate dod.014 dod. 004 4. dod.0l4
Assigred substate dod 014 dod 014 2 dod.0nd

Please select a task to see the details
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SECTION 5: CREATING A NEW WAIVER

Understanding Linkages to APMS
- Waivers are submitted against an open registered item in APMS
- Basic system information is retrieved for the item from APMS
- Financial and Resource linkage
0] Retrieve APMS Budgeted funding for each ITAS Waiver
= Key-4 combination
= QOSDPE (Office, Secretary of Defense Program Element)
= Treasury Code
= Validate ITAS funding against APMS budgeted funding
0 Retrieve Data Center Information from APMS. Waivers submitted for a Data
Center Record in APMS will automatically invoke a data center review by
the HQDA CIO Admin

0 Retrieve Internet Protocol Version 6 (IPV6) Compliance Information from
APMS

How do | Create a New Waiver

In order to create a new waiver, click the “Create New Waiver” button on the main toolbar, a

new Waiver 1D will be assigned and new waiver form will be displayed at the lower section for
user to enter their data.

Information Technology Approval System @ Information ] Dod 014 000
A new waiver was created successfully. New PPEB BOS,
’ waiver id is 2050629137346
i Eology Approval System
View ~ Refresh | Topic |My Tasks; My Group Tasks =] @ status [Open Q,
Title [waiver 1d |assignees Status Created By |created Date —~w [Last Updated By | Last Updated Date
New Waiver 20150629137346 dod.014 Pendiy dod.014 6/29/2015 3:20 PM  dod.014 6/29/2015 3:20 PM -
New Waiver : ATW3 - A Test Waiver 2015062930357 dod.014 Pendil dod.014 £/29/2015 2:25 PM  dod.014 £/29/2015 2:28 PM
New Waiver 20150626123861 dod.014 Pendif dod.014 6/26/2015 3:24 PM  dod.014 6/26/2015 3:24 PM
Kevin Test 03 20150625195990 ITAS Command Admin - AMC  Pendif dod.014 6/25/2015 1:10 PM  dod.014 6/29/2015 11:13
CLONE - Kevin Test 01 20150625235990 dod.014 Pendif dod.014 6/25/2015 12:18 PM dod.014 6/29/2015 11:23
Please select a task to see the details
ok
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Navigation Tree

Information Technology Approval System

Exit ITAS Dod 014 000
View Refresh | Topic [All = @ status [Completed - Approved x| Search Q,  Create New Waiver

Title [waiver 1 [assignees [status [substate  [acquired By [created By |created Date - 'w |Last Updated By  |Last Updated Date | |
ATW3 - A Test Waiver 20150629303557 ITAS NETCOM IA Reviewer ‘Completed - Approved dod.014 6/29/2015 2:25 PM  dod.014 77172015 8:54 AM :I
Testing re-assign 20150626123873 ITAS HQDA CIO Admin Completed - Approved dod.014 6/26/2015 3:12 PM  dod.014 6/25/2015 2:17 PM
ATW4 - Full Notifications Tests 20150626019396 ITAS 2nd Army TA Security R... Completed - Appraved dod.014 6/26/20158:22 AM  dod.014 6262015 8:26 AM |
ATW4 - Full Notifications Tests 20150626019396 ITAS Command G-8 Resourc . Completed - Approved dod.014 6/26/2015 8:14 AM  dod.014 6/26/2015 B:15 AM
ATW4 - Full Notifications Tests 20150626019396 ITAS HQDA CIO Admin Completed - Approved dod.014 6/26/2015 8:09 AM  dod.014 6/26/2015 8:19 AM
ATW? - Reiection Messane Tests AN1BNA2EPR7SAT TTAS Cnmmand (-8 Resaurc Comnleted - Annroved dod n14 AIIS/INAE 1N-57 dod N4 A[I512015 1057 - i
"/ Waiver Forms (20150626019396) Clone | Print | Data Center Memo | Approval Memo =

@ policy Compliance
® apus Information
# Basic Information
# Line Item
@ Verification
Srunding
e Documents

*/ Approval Tracking Forms

v3 SubOrg Review

@ SubOrg G-6 Technical Review
@ SubOrg G-B Resource Review

v D(:ommand Review
Command Admin Review
@ Command G-8 Review
‘Command IA Review
7 Ohgpa €10 Review
@ HODA CIO Admin Review
@ 2nd Army Review
G3/5/7 Review
HODA CIO ADCCP Review
METCOM Review
Consolidated Task History

i | Policy Compliance

Are you renewing software licenses not for a data center previously procured through CHESS?

Are you procuring an IT Service Contract?

Is this a USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Mema)
1s this procurement for a Non-PEQ/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo)

will the procurements be through CHESS?

Will the items being procurement be hosted or reside in a data center?

Will the item be a wireless procurement?

Are you procuring COTS-IT life cycle replacement using OPTEMPO (mission) or OCO funding?

Is the item on the DOD Unified Capabilities Approved Products List (UC APL)?

Does this IT Purchase Support a MARS system?

_»| APMS Information

egoeggoeee

| Basic Information

3| Line Ttem

>| Funding

»| Verification

_»| Documents

Cloning a Waiver

Step 1: Locate the existing waiver that you want to clone

Step 2: Click on the Clone button.

V' Waiver Forms (20150707136743)
@ Policy Compliance
@ apvs Information
o Basic Information
© tine Ttem
© yerficaton
G Funding
DDucumants
W Approval Tracking Forms

v DCummand Review

© Command Admin Review

® Command 6-8 Review
Consolidated Task Histary

| Palicy Compliance
| APMS Information
| Basic Information
| Line Item

| Funding

| Verification

Documents

A confirmation dialog will be displayed along with the new waiver id.
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Information Technology Approval System Exit ITAS
View Refresh | Topic (All M| @ status Open ¥| Search Q  Create New Waiver
Tt \Wawerld |Assigness [status substate  |AcquiedBy  |Created By |reated Date W |Last Updated By |Last Updated Date |
New Waiver 20150707020302 dod.014 Pending Submission dod.014 dod.014 7/7/20152:41 P dod.014 7/7/2015 2:41 PM
New Waiver : CLONE - CLONE - ATWS... 20150707219316 dod.014 Pending Submission dod.014 dod.014 7/7/20152:38 PM  dod.014 7/7/2015 2:38 PM
workflow test 20150707226978 TTAS SubOrg G-8 Resource..  Pending SubOrg G-B Res... dod.001 dod.014 7/7/20152:27 P dod.001 7/7/2015 2:40 PM
afw_test 20150707191230 ITAS Command IA Reviewer.. Pending Coordination dod.001 dod.014 7(7/20152:23PM  dod.001 7(7/2015 2:24 PM
Wrap test 20150707136743 ITAS Command Admin - AMC  Pending Command Appr... dod.014 dod.014 7/7/2015 11:55 AM  dod.014 7/7/2015 2:35 PM
afw_test 20150707191230 dod.014 Pending Adjustment Pending ITA... dod.014 dod.014 7/7/2015 10:47 AM  dod.014 7/7/2015 1:31 PM
Mew Waiver 25N7NTONGYS6 dod.014 Peni @ Information 3 PG A:sd AM dnd.n14 71717015 R:54 AM
Please select a task to see the details A new waiver was successfully cloned. New waiver id is 20150707020302

The new cloned waiver will have most of the data prefilled. The Subject will have the word
“CLONE - “prepended. Customer Required by Date field will be blanked out. The Documents
section will also be empty.

NOTE: It is not possible to clone a waiver associated with an APMS item that has been deleted.

Printing a Waiver

In order to print a waiver, click on the Print button to export the waiver in PDF format. Depending on the browser
used, a dialog box similar to the one below will be displayed prompting the user to save or open the PDF file.

¥ Waiver Forms (20150707020302) pekie | [Cione.| [ print

@ Palicy Compliance

L_L

© 1pws Informatian * Policy Compliance
Basic Information
o » APMS Information
Line Item
Veification  »| Basic Information
& Documents
?| Line Item
»| Verification
| Documents
File Name |Date Uploaded |Up|oaded By ‘Document Type Purpase
No data to display
- |
D0 you vt 0 ogen of save [TAS._ Waiver_20150707020302.pdf fiom 127.0.0.17 gon | s |v| cnd |
Hiow - g4
. 4

Policy Compliance Form
- Stoplight indicators are displayed to assist the user identify complete, partially complete
and incomplete fields and forms.

o Green - Entire Waiver Form or individual data element is complete
o Yellow — Waiver Form is partially complete
0 Red - Waiver Form or individual data element is missing or incomplete

- The left navigation tree will present the form completion status
o Green means the form is complete (all mandatory fields are entered)
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Information Technology Approval System

0 Yellow means the form is partial completed
0 Red means no data is entered in the form
- By default, there are 4 questions will be asked. If the ITAS user answers any of these four
questions with a “Yes”, the message on the screen “An ITAS Waiver is not required” will
be displayed.
- The light next the field indicates if the field is a mandatory field. Once data is entered and
form is saved, the light will turn green.
- The field fly-over message will be displayed when the user moves the mouse over this
field and the message will provide the guidance.

NOTE: The initial four Policy Compliance questions will determine if a waiver is required.

' Waiver Forms (20150629137346) Policy Compliance
® policy Compliance

Are you renewing software licenses not for a data center previously procured through CHESS?
Are you procuring an IT Service Contract?

Is this a USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Memo)

o E E
® e 00

Is this procurement for a Non-PEO/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo)

_save |

- Based on the responses to the initial questions above, other policy compliance questions
will be prompted (see below).

- The purpose of the questions below will trigger the corresponding workflow step(s) and
the type of waiver.

' Waiver Forms (20150629137346) Policy Compliance
Policy Compliance

Are you renewing software licenses not for a data center previously procured through CHESS? no | @
Are you procuring an IT Service Contract?  |No =| &
Is this a USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Mema) No ;l [ ]
Is this procurement for a Non-PEQ/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo)  [No |=| @
Will the procurements be through CHESS? ;l ®
Will the items being procurement be hosted or reside in a data center? ;l ®
Will the item be a wireless procurement? =l ®
Are you procuring COTS-TT life cycle replacement using OPTEMPO {mission) or 000 funding? = ®
Is the item on the DOD Unified Capabilities Approved Products List (UC APL)? = ®
Daes this IT Purchase Support a MARS system? ;l ®
=N
- The NextGen BPA question is prompted only the wireless question is answered with a

l‘YeSI1
- Once the Policy Compliance form is completed and the user saves the form, the indicator
on the left navigation tree light will be green.
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Policy Compliance

Are you renewing software licenses not for a data center previously procured through CHESS?  [No =] @
S
Basic Information Are you procuring an IT Service Contract? | No ;I L2}
Purchase Request
Line Trom = Is Ehis 3 USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Mema)  [No |=| @
Verification Is this procurement for a Non-PEO/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo)  |No ;l @
Documents
Approval Tracking Forms Will the procurements be through CHESS? No ;l [ ]
wiill the items being procurement be hosted or reside in a data center?  [Yes <| @
Will the item be a wireless procurement?  [yes[z| @
Is the NexGen BPA being usad for this wireless procurement? | No ;l B —— This quesiton is prompted only if the
revious question for wireless is Yes
Are you procuring COTS-IT life cycle replacement using OPTEMPO {mission) or OCO funding? Ves;l [ ] P 1
Is the item on the DOD Unified Capabilities Approved Produdts List (UC APL)? Yes;l @
Does this IT Purchase Support a MARS system?  [ves =] @

Save and continue

APMS Information Form
The APMS Information Form is where the submitter associates the waiver against a registered
investment in APMS.

IMPORTANT NOTES

o Itis not possible to select an APMS item that has been initiated for deletion or for any
type of transfer request

o Itis not possible to initiate a deletion request for an APMS investment that has an open
waiver against it

0 A confirmation check to ensure the selected AITR # is valid and accurate will be
performed by either the SubOrg Admin or the Command Admin during the workflow
process. If it is not valid and accurate, the waiver will be returned to the submitter

o0 Only one APMS system can be selected for the waiver. If more APMS system shall be
associated, a separate waiver shall be requested.

0 APMS investments are tagged as being a Data Center. Messages will be displayed if
there are inconsistencies with responses to the Data Center question on the Policy
Compliance Form.

' Waiver Forms (20150629001651) APMS Information
@ poli i Warning: This APM5 system is not indicated as an ADCCP registerad Data Center, but tha Data Center info available.

‘Warmning: You indicated the Purchase Request is for a Data Center, however the APMS system you selected is not an ADCCP registered Data Center.

@ Basic Information Please indicate the request investment from APMS that this purchase requestis | Search APMS
@ Line Item in direct support of

Verification | APMS System Basic Information
& Documents ATTR Number (APMS ID) DA301474 &

APMS System Acronym ATS39
APMS System Name ATEST SYSTEM 39
APMS Acronym System Name ATS39 - A TEST SYSTEM 39
ok

APMS System Description

Command ACSIM
5ubOrg  ACSIM - [None]
Mission Area BMA
Domain BMA Financial Management
DOD SMaP-IT Bin
System - Mission Criticality M5
DITPR Number
IPv6 Compliance
Enterprise Application Yes
Is the APMS system an ADCCP Registered Data Center?

| Data Center

Name of Affected Data Center Anchorage Military Entrance Processing Station
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- There are a variety of ways to search for the appropriate APMS investment

- The search page will be popup to show the search criteria

- After the APMS item has been selected and the user confirms and saves, the General
Information from APMS will be auto-populated into the ITAS waiver which prevents
duplicative data entry.

7 Waiver Forms (20150629137346)
o Policy Compliance
® 4pM5 Information
Basic Information
@ Line ltem
® verification
(=] Documents

APMS Information

Waming: You indicated the Purchase Request is not for @ Data Center, however the APMS system you selected is an ADCCP registered Data Center.

Please indicate the request investment from APMS that this purchase request is | Saarch APMS

in direct support of
~| APMS System Basic Information
AITR Number (APMS 1D)
APMS System Acronym
APMS System Name
APMS Acronym System Mame

APMS System Description

Command

SubOrg

Mission Area

Domain

DOD SNaP-IT Bin

System - Mission Criticality

DITPR Number

IPv6 Compliance

Enterprise Application

Is the APMS system an ADCCP Registered Data Center?

| Data Center

Name of Affected Data Center
Data Center Dol Unique Id

City

State

Country

Fadility (if applicable)

Data Center Expected Closure Date

Basic Information Form

- This Form is where the submitter completes general information about the waiver such as

the Subject, Justification, and Priority.

- The Waiver Type is derived based on the responses in the “Policy Compliance” Form.

DA3D1480 @

ATS44

ATEST SYSTEM 44

ATS44 - A TEST SYSTEM 44
ok

AMC

ACC - Army Contracting Command
WMA

'WMA Battlespace Awareness

M5

DATA CENTER - ARL - APG
DA301480

Aberdeen Proving Ground
MD

UsSA

Aberdeen Proving Ground

_Save |

The table below displays the logic to derive the various waiver types

7 Waiver Forms (20150629137346)
o Policy Compliance
@ ApMS5 Information
Basic Information
@ Line Ttem
® verification
(=] Documents

Basic Information

Subject
Waiver 1d
Open Date
Waiver Status

Justification

Justification Comments

Customer Required by Date
Priority Level (Submitter Preference)

Is this a COTS Lifecycle Technical Refresh Replacement IT Purchase Request?

Waiver Type

FOUO//For Official Use Only

L]
20150629137346
§/29/2015
Open
- *
& e

Routine

= *

I~ outside CHESS

I Inside CHESS - OPTEMPO
¥ Inside cti
¥ Tnside cH
I~ Qutside-CHESS - Data Center

 save |

ireless

- Data Center
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The Priority Level will be set based on the entered date and the following rules:

Within 7 calendar days of waiver submission date Critical Work Stoppage
8 calendar days to 14 days of waiver submission date Urgent
15 calendar days to 30 days of waiver submission date High
Greater than 30 calendar days from waiver submission date Routine
Will the Will the items being Will the item isa |Are you procuring COTS-IT |Outcome
procurements be procurement be hosted or |wireless life cycle replacement using | (which value shall be checked
through CHESS? reside in a data center? procurement? OPTEMPO [mission) or OCO |on Waiver Type field)
funding?
No No No No Qutside CHESS
No No No Yes Qutside CHESS
No No Yes No Qutside CHESS
No No Yes Yes Qutside CHESS
Qutside CHESS
No Yes No No Qutside CHESS - Data Center
Qutside CHESS
No Yes No Yes Qutside CHESS - Data Center
Qutside CHESS
No Yes Yes No Qutside CHESS - Data Center
Qutside CHESS
No Yes Yes Yes Qutside CHESS - Data Center
Yes No No No No Waiver is required
Yes No No Yes Inside CHESS - OFTEMPO
Yes No Yes No Inside CHESS - Wireless
Inside CHESS - OFTEMPO
Yes No Yes Yes Inside CHESS - Wireless
Yes Yes No No Inside CHESS - Data Center
Inside CHESS - OFTEMPO
Yes Yes No Yes Inside CHESS - Data Center
Inside CHESS - Wireless
Yes Yes Yes No Inside CHESS - Data Center
Inside CHESS - OFTEMPO
Inside CHESS - Wireless
Yes Yes Yes Yes Inside CHESS - Data Center

Line Item Form
Users will be able to edit their waiver’s Line Item before submission or if it’s returned for
adjustment.

Click on Line Item to enter line items data.

To enter line items offline using an excel file, download the template using the “Download
Template” and enter the line items there.

To upload the line items, click on the “Browse” button and select the excel file.
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7 Waiver Forms (20150629137346)
& Palicy Compliance
@ ApMS Information
@ Basic Information
® Linc Ttem
® verification
= Documents

Information Technology Approval System

Line Ttems

~| Upload Line Ttems

i‘ Download Template
Select upload file ﬁ ITAS \Lineltems Templatexsm| Browse.
- Upload

Delete

# ‘[‘afegclry*

Sub Category *

Vendor * |Cmnmems

Product Name * |LICAPL

Unit Cost * (in

Fs
Qs Dallars)

Mo data to display
4]

Total Line Ttem Cost (in Dollars)

Add New Line ‘ Save Update ‘

To upload the line items, click on the “Browse” button and select the excel file.

7 Waiver Forms (20150629137346)
® policy Compliance
® apms Information
® Basic Information
® Linc Item
® verification
B pocuments

7 Waiver Forms (20150629137346)
@ policy Compliance
@ ppns Information
@ Basic Information
@ Line Item
& yerification
B Documents

7 Waiver Forms (20150628137346)
® policy Compliance
® apMS Information
® Basic Information
® Line Item
& verification
B oocuments

Line Items

~| Upload Line Ttems

¥ Download Template
Select upload file Browse..

" upload

Delete |# |Category * |5ub Category*  [Vendor = |comments

i

Product Name ®  |UCAPL |Quantity * |Unit Cost * (in Dollars) |Line Cost (in Dollars) |
|l 1 Equipment/Software (OC /=] | Wireless Devic=| | Packeteer =| | comment1 iPhone - 6 200 1,200
i 2 Supplies and Materials (=] | Credit Card puz| | Cisco | | Comment2 Asus Router | F] 300 2,400
Total Line Ttem Cost (in Dollars)
Add New Line | Save Update
H H H [13 H 7
To add a new line item, click on the “Add New Line” button
Line Items
| Upload Line Items
* Download Template
Select upload file Browse.
., upload
Delete |# |Category * |sub category *  |vendor * | comments |Product Mame *  [ucaPL  |quantity * |unit Cost * (in Dollars) _|Line Cost (in Dollars)
— 1 Equipment/Software (0C =| | Wireless Devi(=| | Packeteer >| |commentt iPhone - 6 200 1,200
- 2 Supplies and Materials (=] | Credit Card pux| | Gisco | |comment2 Asus Router v F] 300 2,400
C s = =l | ] 0 00
Total Line Ttem Cost (in Dollars)
["Aad Save Update
The Sub Category dropdown list changes based on the Category selection
Line Items
~| Upload Line Ttems
* Download Template
Select upload file Browse...
%, upload
Delete |# |Category * |sub Category *  [vendor * | comments |Product Name = [ucAPL  [quantity * [Unit Cost * (in Dallars) |Line Cost (in Dollars)
i 1 Equipment/Software (0C | | Wireless Devie x|  Packeteer = | Comment1 iPhone =| 6 200 1,200
Il 2 Supplies and Materials ({ =] Credit Card pux| | Cisco >| Comment2 Asus Router  ¥| 8 300 2,400
- 3 Printing (OC 24) =l = = 0 o

Vendor and Product Name can be entered manually or select from dropdown.

Total Line Item Cast (in Dollars) Printing | Copiet rental | |

Add New Line | Save Update

FOUO//For Official Use Only
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7 Waiver Forms (20150629137346)
@ policy Compliance
@ apns Information
@ Basic Information
® Linc Item
® yerification
Boocuments

Line Items

~| Upload Line Ttems

i Download Template

Select upload file Browse...

" upload

Delete |# |Category = [5ub category*  |vendor = |comments Product Name®  |UCAPL |Quantity * |Unit Cost * (in Dollars) |Line Cost (in Dollars) |
— 1 Equipment/Software (OC /=] | Wireless Devic ~| | Packeteer >| |commentt iPhone = 6 200 1,200
— 2 Supplies and Materials (=] | Credit Card pu~| |Cisco >| |comment2 Asus Router | ) 300 2,400
- 3 Printing (OC 24) =l |Printing / Copi x| | =] 0. 00
Total Line Item Cost (in Dollars) e i’

2-Wire

2nd Story Software

3Com

3D Systems

£

X8

A10 Networks

ARXA Technologies
ABS Computer
AC Gears

ACD Systems
ADATA

ADS Tech
ADTRAN

AG Neovo

AKITIO

ALK Technologies
AMY, LLC
Search...

Since the Vendor and the Product Name list is too long, click the “Search...” button at the end of
the dropdown to search for a value.

¥ Waiver Forms (20150629137346)
® policy Compliance
@ ppHis Information
@ Basic Information
® Line Ttem
@ verification
S pocuments

Line Items

+| Upload Line Items
+ Download Template |

Select upload file

Search and Select: Vendor
x|Search

Product Name ||

sy
Search || Reset |

- _|rowpaTa

Delete |#  |Categary = - s 5

- 1 Equipment/Software (00=] (W | 2-wire

r 2 Supplies and Materials (=] ¢~ 2nd Story Seftware
3Com

- 3 Printing (OC 24) 0 [ Syt

Total Line Item Cost (in Dollars) EL
]
A10 Networks

ARXA Technologies
ABS Computer

AC Gears

ACD Systems
ADATA

ADS Tech

ADTRAN

AG Neava

gl

hict Name = [UCAPL [Quantity = |Unit Cost * (in Dollars) |Line Cost (in Dollars) |
ne = § 200 1,200
s Router x| 8 300 2,400
xl 0 00
pdate |

To narrow down the list, enter value in the “Product Name” and click the “Search” button to

search.

Double click on an item to select the value, or click on the item and click the “OK” button.
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¥ Waiver Farms (20150629137346)
@ policy Compliance
& ApHS Information
@ Basic Information
@ Line Item
® verification
B pocuments

Information Technology Approval System

Line Items

! Upload Line Items

#, Download Template |
Select upload file

" Upload |
Delete |#  |Category = |su
r 1 Equipment/Software (0C/=| | W
r 2 |Supplies and Materials (=] |
r 3 | Printing (OC 24) =l |

Total Line Item Cost {in Dollars)

Search and Select: Vendor

x|Search

Product Name |wi

_|rowpaTaA

2-Wire

Amped Wireless
Datawind

Ipswitch

Rosewill

Sierra Wireless
SoftWin

Twinhead

Twisted Pair Solutions
Twitter Inc.

Victarinax Swiss Army
Wibrain

WiebeTech

WinBook

WinBook Computer

k|

hict Name =

iuci\gg |Quantity = |Unit Cost = (in Dollars) | Line Cost {in Dallars) |

ne =/ 6
ks Router | 8

=| 0

pate |
2|

| ]

oK |

Cancel

The Product Name dropdown list will change based on Vendor value.

After select/type in a Vendor, the Product Name will show products related to that Vendor. If the
Vendor does not have any product, the whole Product Name list will be shown.

For example, select “Dell” in the Vendor List, and then click on the Product Name dropdown.
The dropdown will only show Product related to “Dell” vendor.

2000 1,200
300 2,400
00

Information Technology Approval System Exit ITAS Dod 014 000
I e > Dell 1/2/3/4/5/7/9/A/B/C/M/P{V-serie (Inkjet, Laserlet, Multi . = |
View - Refresh | Topic My Tasks; My Group Tasks =] @ status [Open x| search Dell 1503FP, 1702FP, EL73FP, E2014T, E207WFP, G2210t, P...
Title |waiver 1d |assignees [ status |substate |Acquired By Dell Adamo, Alisnware, Chromebook, Inspiron, Latitude, Pre. st Updated Date
New Waiver 20150713231710 dod.014 Pending Submission dod.014 Dell Alienware Area 51, Aurora, Chromebox, Dimension, Ins... [13/2015 2:42 PM -
New Waiver : KP Test 20150713019042 dod.014 Pending Submission dod.014 Dell Blade 113/2015 1:28 PM
New Waiver 20150708181769 dod.014 pending Submission dod.014 Dell Inspiron DuofLatitude 10/Streak/Venue (7,8,8 Pro,11 Pr. 8/2015 9:40 AM
New Waiver 20150707020302 dod.014 pending Submission dod.014 Dell PovierApp.web 120 [7/2015 2:41 PM
afw_test 20150707191230 ITAS Command IA Reviewer... Pending Coordination dod.001 Dell PowierEdge 1750 [7/2015 2:24 PM =
——— e . o B Dell PowerEdge 2400 . ;IJA
7 Waifr Forms (20150713231710) Line Items Dell PowerEdge 2650 A
Policy Compliance Dell PowerEdge 2850
® | Upload Line Ttems ! Powertdge
APMS Information . Dell PoverEdge 5005C
Basic Information =) Download Template Dell PowerEdge 7150
@ Line Item Select upload file Browse.. Dell PowerEdge 750 —
@ verification Dell PowerEdge T620 ||
5 4—1 Upload Dell Precision Workstation 530
Documents Dell Scanner
54810
Delete [# |categary * |sub category * |vendor * |comments P = llars) [Line Cost (in Dollars)
[ 1 |Equipment/Software (C=| |Wireless Device)=| |Packeteer = |commenti cearch.. 55
[T 2 |supplies and Materials =| |Credit Card pur=| |Dell | |commentz Asus Router =] z 36
[T 3 |Equipment/Software (C=| |Wireless Devict =| |Packeteer =| |[comment1 iPhone = 4 200 800
[T 4 |Equipment/Software (Cx| |Business Softw =| [3D Systems =] NetGear C3000 Wi-Fi x| 1 11

Total Line Item Cost (in Dollars) 812

Add New Line | Save Update

To mark a line item for deletion, check the checkbox in the “Delete” column.

¥ Waiver Forms (20150629137346)
® policy Compliance
# ApMS Information
® Basic Information
® Line Item
® yerification
B pocuments

Line Items

~| Upload Line Items

-, Download Template

Select upload file Browse..

" Upload

| categary =

|sub category *

[vendor =

# | comments |Product Mame = [UCAPL  [Quantity * [Unit Cost * (in Dollars) |Line Cost (in Dollars) |
~ 1 Equipment/Sofiware (OC x| | Wireless Devi( x| | Packeteer | [comment1 iPhane | 6 200 1,200
|l 2 Supplies and Materials ((=| | Credit Card pu=| | Cisco >| |comment2 Asus Router | 1 300 2,400
|l 3 Printing (OC 24) =]  |printing f Copi=| | 2-Wire = 2-vire Analog P | Yes 1 30 0
i 4 Rents/Utilities (0C 23) _=| | Building Rente =|  not on thelist =] Not on the list +| 2 6 0
i 5 Equipment/Software (0C x| | Business Softy »| 01 Communique »| 01 Communique ¥ | 0 00

Total Line Item Cost (in Dollars)

Add New Line | Save Update

Click on the “Save Update” button to save all line items changes and remove line items that are
marked to delete.
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The application will check if a line item’s vendor and product name is in the UC APL list and
will mark that line with a “Yes” in the “UC APL” column.

The application will also check for completeness of a line item and will display the error
message if it found an incomplete line item.

The Total Line Item will be re-calculated.

V' Waiver Forms (20150629137346) Line Items
® policy Compliance

~| Upload Line Ttems
@ apms Information v

 pasic Infrmotion % Dovenload Tempiate |

@ Line Item Select upload file Browse...
& verification % upload

[ Documents

Error: Some of the line items are not completed. Please complete them before submission.

Delete |# |Category = ~ [5ub Category *  [Vendor = |comments [Product Mame = [ucAPL |quantity * |unit Cost * (in Dallars) |Line Gost (in Dollars)
E--l Equipment/Software (oc_-l.l Business sam;l]l 01 Communique =] |[ || c:»mmuniqusjl-l of o I_
— 2 Supplies and Materials (( | | Credit Card p»| | Cisco = |commentz Asus Router v 1 300 300

- 3 Printing (OC 24) =l |printing / Copi =] |2-wire = 2-wire Analog P x| Yes 1 30 30

- 4 Rents/Utilities (0C23) =]  |Building Rentz =] not on thelist =] Not on the list =] 2 6 12

Total Line Ttem Cost (in Dollars) 342

Add New Line Saveupdahe |

Verification Form
- Allow the ITAS user to enter the verification information

7 Waiver Forms Verification
@ pol; i
icy Compliance Effic )
idency Compliance ~| @
APMS Information ” ’ _I

@ Basic Information

Purchass Request If not Effidency Compliant, provide comment
Line Item

Documents Energy Efficient Compliance ;I [ ]
Approval Tracking Forms

If not Energy Effident Compliant, provide comment
Trade Agreement Act Compliance ;I L ]

If mot Trade Agreement Act Compliant, provide comment

IPvE Compliance

If not IPvE Compliant, provide comment

Additional Info

Reference Domain Strategy/Objective Comment

Save and continue

Document Upload Form

Users will be able to edit their waiver’s supporting documents before submission or if it’s
returned for adjustment.
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' Waiver Forms (20150629137346) Documents
@ Palicy Compliance

| Upload New Document
@ 2p115 Information v

@ Basic Information Document Type d
L]
o Line Item Purpose, if Other is chosen above
Verification
File to upload (max file size SMB) Browse... |
~Documents

Delete |Downluad |ﬁ|e Name ‘Ddte Uploaded ‘Uplﬂaded By ‘Dccument Type |Purpusa

Mo data to display

Users will be able to edit their waiver’s Documents before submission or if it’s returned for
adjustment.

To upload a document, select the document type from the “Document Type” dropdown.

If the document type is not one of the listed, select “Other” and enter a description of the
document type in the field “Purpose, if Other is chosen above”.

7 Waiver Forms (20150629137346) Documents
@ Policy Compliance:
@ | Upload New Document
APMS Information
@ Basic Information Document Type d
@ Line Item

Purpase, if Other is chosen above [N I "
@ Verfcation I load (max file si Statement of Non-Availability (SoNA)
B — File to upload (max file size 5MB) | HW Request for Quote
Lo SW Independent Government Cost Estimate
Certificate of Networthiness
Operational Needs Statement
SV Documented Architecture
Delete |Download ‘Hle Name ‘Date Uplq Other |Purpose

No data to display

If no purpose was entered for “Other” Document Type, an error message will be displayed.
WV Waiver Forms (20150713231710) Documents
@ Palicy Compliance

) | Upload Nev

® ;o115 Information @ Error: Purpose Required

Basic Information Enter a Purpose for Document Type of 'Other Other =
@ J
o Line Item Purpose, if Other is chosen above | |

Verification

File to upload (max file size SMB) Browse...
Upload
Delete |Download |F|Ie Name |Date Uploaded |Llplnaded By |Document Type

No data to display

Click the “Browse” button to select a file. The file must be less than SMB in size.
¥ Waiver Forms (20150629137348) Documents
@ Palicy Compliance
@ ApMS Information
@ Basic Information Document Type | Validated IT Purchase Requirements Ducumenld
@ Line ltem
@ Verification

im]
i Upload

~| Upload New Document

Purpose, if Other is chosen above

File to upload (max file size 5MB) Ipham"‘ loads\_upload b Bmwsel

Delete |Download |F|\e Name |Date Uploaded |Up\naded By |Document Type |Purpose

No data to display

Click the “Upload” button to begin the upload process. Once the file is uploaded and is less than
5MB, the file will be listed in the table.
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' Waiver Forms (20150629137348) Documents

@ policy Compliance
| Upload New Document

& P Tnformation X

@ Basic Information Document Type |

: Line Item Purpose, if Other is chosen above

Verification

S el
Delete | Download File Name |Date Uploaded  [uploaded By |Dacument Type Purpose
lil _uploadtest3.d 6/29/2015 dod.014 Validated IT Purchase Requirements Document

If the file is larger than 5MB, an error will be displayed.

" Waiver Forms (20150713231710) Documents
@ policy Compliance
| Upload New Document
@ 1115 Information o
" Basic Information Document Type | Other
: Line Item Purpose, if Other is chosen above |tesl
Verification
S RN —
@ Eror b
Error: file size is larger than 5M: 5889028
Download |File N - |Dlll:Illl'ﬂIt Type
o data to display

To download the uploaded document, click on the download icon in the “Download” column.
To delete the uploaded document, click on the delete icon in the “Delete” column. A
confirmation dialog will be displayed to confirm the deletion.

(nni“lml)ellelaelfhmnl

Are you sure you want to delete this

document?
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SECTION 6: WORKFLOW

The ITAS workflow is a standard and repeatable process and is dependent based on the
responses to the Policy Compliance Form, type of waiver and the items being purchased. At
each review step, there is a standard list of checks and validations to be performed before
moving forward in the process. Additionally, there are built in feedback loops for rejected or
returned waivers as well as a Command-level approval process for certain categories of items
purchased. The figure below depicts the entire potential review process, however, all items will
not have to be reviewed and approved by each of the parties below (e.g. the G-3/5/7 Review is
only invoked if the purchase contains OPTEMPO funding).

Activities and mandatory reviews at each step in the process are detailed in the individual
sections below.

Com- mand Mars or OPTEMFO
Review & wireless Funded
Approve

SubOr
exists

2" Army
Security
Review

G3/AI7
REE

Suborg NETCOM
REE Review
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General Information

Information Technology Approval System Exit ITAS Dod 014 000
View = Refresh | Tapic Al 2| @ status |Completed - Approved =] search Q,  Create New Waiver
Title |Waiver 14 nees | Status [Substate [Acquired By |Created By |reated Date W |Last Updated By | Last Updated Date | |
ATWE - A Test Waiver 0150625303557 ITAS NETCOM IA Reviewer  Completed - Approved dod 014 6/25/2015 2:25 PM dod.01% FI1/2015 §:54 AM =
Testing re-assign 20150626123873 ITAS HQDA CIO Admin Completed - Approved dod.014 6/26/2015 3:12 PM  dod.014 6{29/2015 2:17 PM
ATW4 - Full Notifications Tests 2015062601939 ITAS 2nd Army IA Security R... Completed - Approved dod.014 6/26/2015 8:22 AM  dod 014 6/26/2015 8:26 AM =
ATW4 - Full Notifications Tests ITAS Command G-8 Resourc.. Completed - Approved dod.014 6/26/2015 B:14 AM  dod.014 6/26/2015 8:15 AM
ATW4 - Full jons Tests ITAS HQDW CIO Admin Completed - Approved dod.014 6/26/2015 8:00 AM  dod.014 6/26/2015 8:19 AM
ATW - Reiactinn Maccans Tacts INENEISIATELT TTAS Cammand (-8 Racoare  Comnlatad - Annsousd And M4 ESI0IE NS dod 014 AIISIINE 1057 _.j'.l
d Forms (20150626019396) Clone | Print | Data Center Memo | Approval Memo =
Policy Compliance - .
APMS Information x| Policy Compliance
=== Stop Light Indicators Indicate Completeness
Line Item I n I d o £ ?
Verification Are you procuring an IT Service Contract? ~ No @
Funding Is this a USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Mema) to @
@ - 15 this procurement for a Non-PEQ/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo) Mo @
v A Tracking Forme - will the procurements be through CHESS? Yes @
v @ R Will the items being procurement be hosted or reside in a data center? Yes @
P Suﬂ e Will the item be a wireless procurement? No @
e, . - JAre you procuring COTS-IT Iife cycle replacement using OPTEMPO (mission) or OCO funding? No @
bOrg G-8 Resource Review
Sl ) Is the item on the DOD Unified Capabilities Approved Products List (UCAPL)?  Yes @
Command Review Does this IT Purchase Suppert a MARS system? o @
Command Admin Review
@ Command G-8 Review
Command IA Review J
v DI‘i("ODACl(TI Review
@ HODA CID Admin Review »| Basic Information J
@ 2nd Army Review
o 2| Line Ttem J
G3/5/7 Review
HOQDA CID ADCCP Review »| Funding J
NETCOM Review
Camaias) “ oli ' ” '
| Documents
t . . o
S ’ ’ 7 Rk - g

Click on the Claim button to claim the waiver so the Admin can begin their review/approval process.

V Weiver GO (01SOI01365). | Claim || clone | | print |

& Policy Compliance
& ApMs Information | Policy Compliance
L Basic Information
$ i | APMS Information
# Verficaton »| Basic Information
mDBClIITI-EHtS
' hpproval Tracking Forms | Line Ttem
i DCun'mand Review
® Command Admin Review il
Consolidated Task Histary .
_FI|_E Name |[)ate Uplnaded |Upluaded By |Document Type
_uploadtest2. bt 7/6/2015 dod.014 Statement of Non-Availability {
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After the waiver is claimed, an Admin can change their mind and click on the Unclaim button to release the waiver
so another Admin in their group can claim and take action.

7 Waiver Forms (20150707136743) | Unclaim ||C|Dne | Print |

@ Policy Compliance

@ apus formation */ Policy Compliance
@ Basic Information =
3 *| APMS Information
Line Item
& e
i *| Basic Information
i Funding
G Documents »| Line Item

'V Approval Tracking Forms

v Lj&:mmand Review ke
& Command Admin Review S e Teaton
® Command 68 Review

Consolidated Task History I Documents

ITAS Workflow

SubOrg Workflow Diagram

@quest from Submitter Recommend to Proceed\

for Command Review

O SubOrg G-6 | SubOrg G-8 J:.
Review Review

f 3

A

Reject or Returned to Submitter for adjustment
(notification sent to submitter)

\ Reject/Returned to Submitter (notification sent to G-6 Admin & Submitter) /

SubOrg G-6 Reviews & Mandatory Checklists
This is the SubOrg review form for SubOrg G-6 technical reviewer and SubOrg G-8 resource

reviewer to validate and take action on a waiver. SubOrg G-6 technical reviewer will claim the
request first. Once the request is claimed, SubOrg G-6 Technical Reviewer can go through the
checklist, and provide the recommendation for approval, rejection and returning the waiver to the
previous user for information. Upon clicking submit, the request will be sent to SubOrg G-8
Resource Reviewer.
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gy App System U.s. Army firstgov.gov Exit ITAS

iew Refresh | Topic |My Tasks; My Group Tagks ~| ® iEtus  Qoen ~| Search q Create New Waiver |
Title | waiver 1d i Status Substate | Acquired By | created By
AAA - Test Waiver 2.2 i 20150728165370 |ITAS SubOrg G-6 Technical Reviewer - AMC - TACOM.J |Pending SubOrg G-6 Technical Review 001.dod.jasper
AAA - Test Waiver 2.1 20150728329008 |ITAS Command G-8 Resource Reviewer - ACSIM Pending Coordination 001.dod.jasper
New Waiver 20150728155083 |001.dod. jasper Pending Submission 001.dod.jasper
New Waiver 20150728125868 |001.dod. jasper

.‘.IA - e -

001.dod.jasper 001.dod.jasper

AAA - Test Waiver 2.2: | Pending SubOrg G-6 Technical Review\I_Du,,ent worlklow status

[ 'Waiver Forms (20150728165370)

w Policy Compliance

¥ apMs Information
@ Basic Information
@ Line Item
@ verification
] Documents

% Approval Tracking Forms

| Ml Clone || Print |

~/| Policy Compliance

Are you renewing software licenses not for a data center previously procured through CHESS? Mo

Is this procurement for a Non-PEQ/PM manager MIF system? (6 June 2013 COTS-IT outside CHESS Memo) Mo

v L suborg Baview
b SubOrg G-6 Technical Review dindividual workflow form

Consolidated Task History

Are you procuring an IT Service Contract? L]
Is this a USMA procurement in support of the academic and cadet development mission? (6 June 2013 COTS-IT outside CHESS Mema) Mo

Will the procurements be through CHESS? Mo

Will the items being procured be hosted or reside in & data center? Mo
Will the item be a wireless procurement? Mo

Are you procuring COTS-IT life cydle replacement using OPTEMPO (mission) or OCO funding?
Is the item on the DoD Unified Capabilities Approved Products List (UC APL)?

Does this IT purchaze support 8 MARS system?

@
@
&
@
@
@
@
Yes @
Yes @
Yes @

| APMS Information

Above and below, the SubOrg G-6 selects the item to act on and clicks “Claim” to lock the

record.

Information Technology Approval System

View -

Title

Refresh | Topic | My Tasks; My Group Tasks
|waiver Id

|Assigne:es

| @ status Open

>| Search
| status

AAA - Test Waiver 2.2
AAA - Test Waiver 2.1
MNew Waiver
MNew Waiver

:'.I. . e ma

20150728165370 ITAS SubOrg G-6 Technical Reviewer - AMC - TACOM. . Pending SubOrg G-6 Technical Review
20150728329008 ITAS Command G-8 Resource Reviewer - ACSIM
20150728155083 001.dod.jasper

Pending Coordination

Pending Submission
Pend

ing Submission

AAA - Test Waiver 2.2:

W \Waiver Forms (20150728165370)
& Policy Compliance
& APMS Information
@ Basic Information
@ Line Item
© verification
= Documents

% Approval Tracking Forms

v 3 SubOrg Review

Pending SubOrg G-6 Technical Review

| subOrg G-6 Technical Reviewer Checklist | Individual Workflow Form Header
Claim
Verify APMS ATTR Mumber is valid and accurate? [ ]
Recommend Approval? [ ]
Comments

| ® Suborg G-6 Technical mmu!

Consolidated Task History

After an administrator claims the waiver request, the “Acquired By” column in the inbox will
display the user’s PKI ID displayed below.
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Tnfarmatin Technalngy Appraval System 1S Army firchgougow  Frit TTAS Dod 001
Vewr | Refiesh | Togc Wy Tes MyGowTs 7] @ szs [open 7| searh O Creste e Weier “Roquired whmmmmmmmw

M Waherld  |Assgness SEs substste | Acqured By Geated By Ut DeE .V st UpdatedBy L Submiter Frioeky Commend Frioriy
A - Tt Waver 2.2 ‘TISITIBAG5T70 TAS SubOng 66 Techrical Reviewer - AMC - TADOM.. Pending Sublng 66 Techvical Review Wlbdpge |Wlbdpge  (ENGUSL Dlddepe  JHNGILDL. Ho Roukine

A - Test Waiver 11 “MISO78300008 ITAS Command (-8 Resourcs Reviewer - ACSIM Pending Coortinabion T ldodipper  TBMOS1030. Mldodjspr RIS Hoh High

Now Waver 0150728155088 00L.dodjnzper Pending Submizzion Wldodpper TG NM_ 00Ldodjusper Nowne

New Waver 0150725125668 0L dod Jasper Pending Submission OLdodjeger  (OLdodpsper  7[ZA205 1024 O0Ldodesper Roumne
R - Rr—— e — P e Sr=rra————s == =

AMA - Test Waiver 2.2: Pending SubOrg G-G Technical Review

7 Weiver Fomns (20150728165370) SubOrg G-6 Technical Reviewer Checklist
® by Comglance
® s nomenon
b nometion Recommend Approvl? e
® e e
¥ etz
:]DII.ITEB

7 hgprov Tracking Foms

7 Dbty Revien o
®5ub0rg C.6 Technical Revien
o e —

Veriy APMS AITR. Number is vaiid and acourate? j ]
Fields become editable after the
waiver request is chimed,

“Unclaim” a waiver request for workflow review

The “Unclaim” function allows the locked waiver be released from the current acquirer, so an
administrator at the same level can then claim and own the waiver. To “Unclaim” a waiver, the
administrator who acquired this waiver (or other administrators at the same or higher level) can

click the “Unclaim” button in the Summary page displayed below. The review form will be
released for others to claim.

Information Technology Approval System U.S. Army firstgov.gov  Exit ITAS

View + Refresh | Topic |My Tasks; My Group Tasks 7| @ status Open 7| Search Q,  Create New Waiver
Title |Waverld  [Assigness [status |substate  [Acquired By |Created By
AR - Test Waiver 2.2 20150728165370 [TAS SubOrg G-6 Technical Reviewer - AMC - TACOM... Pending SubOrg G-6 Technical Review 001dodjasper | 00L.dod.jasper
AAR - Test Waiver 2.1 20150728329008 ITAS Command G-8 Resource Reviewer - ACSIM Pending Coordination 001.dod.jasper
New Waiver 20150728155083 001.dod.jasper Pending Submission 001.dod.jasper
New Waiver 20150728125868 001.dod.jasper Pending Submission 001.dod.jasper 001.dod.jasper

AAA - Test Waiver 2.2: Pending SubOrg G-6 Technical Review

V‘ |Waiver Forms (20150728165370) |
1

Undlaim | Clone | Print |

¥ policy Compliance

Unclaim from 5 .
@ 1pws Information Summary Form | Policy Compliance
 Basic Information
& Are you renewing software licenses not for a dats center previously procured through CHESS?  no @
Line Ttem
& Verification Are you procuring an IT Service Contract? Mo @
03 Documents Is this a USMA procurement in support of the academic and cadet development mission? (5 June 2013 COTS-IT outside CHESS Memo) Mo @
7 Agproval Tracking Farms Is this pracurement for a Non-PEC/PM manager MIP system? (6 June 2013 COTS-IT outside CHESS Memo)  no @
v DSubOrg Revi Will the procurements be through CHESS?  No @
& SubOng 6-6 Techrical Review Will the items being procured be hosted or reside in 3 data center? Mo @
Consolidated Task History Will the item be & wireless procurement?  No @
Are you procuring COTS-IT life cycle replacement using OPTEMPQ (mission) or OCO funding?  Yes @
Is the item on the DoD Unified Capabilities Approved Products List (UC APL)?  Yes @
Does this IT purchase support a MARS system?  Yes @
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SubOrg Reviews

When a waiver is submitted to the workflow, ITAS system will examine if a SubOrg exists for
the APMS system that the waiver is associated with. If the waiver is associated with an APMS
system under a valid SubOrg, the ITAS SubOrg review will be triggered as the first workflow
process step. If the waiver is associated with an APMS system under a “[None]” SubOrg, this
step will be skipped.

For example, if a waiver is submitted for an APMS system under AMC — [None], the waiver will
be sent to AMC Command directly; if a waiver is submitted for an APMS system under “AMC —
ACC - Army Contracting Command”, the wavier will be sent to administrator of “AMC — ACC
— Army Contracting Command” SubOrg.

AAA - Test Waiver 2.2:  Pending SubOrg G-6 Technical Review

¥ Waiver Forms (20150728165370) SubOrg G-6 Technical Reviewer Checklist

& Policy Compliance I

© ApMS Information
@ Basic Information
@ Line Item

P Verification

Verify APMS AITR Mumber is valid and accurate? [

Recommend Approval? [

Comments
= Documents

7 Approval Tracking Forms

v [ suborg Review —___| st Workflow Step for a
L SubOrg G-6 Technical Revien | ivaiver submitted for
Consolidated Task History subOrg HOT NONE

Screen shot above displays the item with an associated SubOrg being processes for SubOrg
review. The screen shot below, depicts an item skipping the SubOrg step.

AAA - Test Waiver 2.3:  Pending Command Approval

¥ Waiver Forms (20150728053635) Command Admin/Command G-6 Technical Reviewer Checklist
@ Policy Compliance Claim

@ APMS Information

o Verify APMS AITR Mumber is valid and accurate? L 4
& Basic Information I this a Defense Business System with a Valid Certification? L J
Line Item Verify IT Waiver Request Meets Effidency Best Practices 7 L 4
& verification Verify IT Waiver Request is Energy Compliant? L 4
Ga Documents Verify IT Waiver Aligns to the Command Strategy? L ]
¥ Approval Tracking Forms Review Life Cyde Request for life cycle replacement and Provide the Description [ ]
w7 3 command Review —_ | of What Will Happen to the Equipment Being Replaced?
@ Command Admin Review 15t Workflow step for a
Consalidated Task Fistory i submitted for Description of Equipment Being Replaced L
system’ suborg is
HOMNE
Review DOTMLPF? L]
IPwS Compliance -
If not Compliant to IPV6, provide comments L ]

Accept Risk for IPV6 Mot Compliant?
Priority Level Routine
Recommend Approval?

Comments
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SubOrg G-6 Technical Review

The ITAS SubOrg G-6 Technical Reviewer can click on the “SubOrg G-6 Technical Review”
from the left navigation panel to begin the SubOrg G-6 Technical Review Process. The ITAS
SubOrg G-6 Technical Reviewer must first claim the waiver for reviewing.

' Waiver Forms (20150727280670) SubOrg G-6 Technical Reviewer Checklist

& Policy Compliance Claim

& )
APMS Information Verify APMS AITR Mumber is valid and accurate?
@ Basic Information

P Line Item
@ Verification

Recommend Approval?

Comments
(i Documents
" Approval Tracking Forms
v 3 SubOrg Review
r‘ SubOrg G-6 Technical m:n:u|
Consolidated Task History

Upon clicking the “Claim”, the SubOrg G-6 Technical Review form becomes editable displayed
below.

¥ Waiver Forms (20150727280670) SubOrg G-6 Technical Reviewer Checklist
& Policy Compliance

& APMS Information
& Basic Information Recommend Approval?

Verify APMS AITR Mumber is valid and accurate? ;I L]

@ Line Item
@ verification Comments

= Documents

7 o
Approval Tracking Forms Submit

v 3 SubOrg Review
® 5uborg G-6 Technical Review

The first question for SubOrg G-6 Technical Reviewer is to validate if the APMS AITR Number
is valid and accurate. Once the SubOrg G-6 Technical Reviewer selects “Yes”, the following
questions will be rendered and prompted for answers.

W Waiver Forms (20150727280670) SubOrg G-6 Technical Reviewer Checklist
& Palicy Compliance

Verify APMS AITR Mumber is valid and accurate? Yes;l L
& APMS Information
@ Basic Information Verify IT Waiver Request Meets Efficiency Best Practices? = ®
@ Line Item Verify IT Waiver Request is Energy Compliant? ;I L]
2 verification -
= Recommend Approval?
Documents
"V Approval Tracking Forms
v 3 SubOrg Review Comments
® 54borg G-6 Technical Revien
Consolidated Task History Submit

SubOrg G-6 Technical Review can either recommend approval which will move the waiver to
the next level admin, or reject the waiver which will reject and permanently close the waiver, or
return the waiver to the submitter for adjustments. When a waiver is returned to the submitter,
the submitter will be notified through email and can claim the wavier for modification.
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¥ Waiver Forms (20150727230670) SubOrg G-6 Technical Reviewer Checklist
. i
Polcy Compliance Verify APMS ATTR Number is valid and accurate? | Yes d ]
& 4pS Information Mouse Over Message for field
[ ] Basic Information Verify IT Waiver Request Mests Efficiency Best Practices? | Yes j ]
LT . ) - Please recommend Approval, rejection or retum to the
. Line Item Verify IT Waiver Request is Energy Compliant? | Yes =| @ previous user for E:justmenés
Verfication
B Recommend Approval?
V' Approval Tracking Forms
v ; Comments )
/= SubOrg Revisw " | [Retum to Submiter for Adustments [~ utcome of reievss
5450t G-6 Technical Review
Consolidated Task History Submit

With the SubOrg G-6 Technical Reviewer’s approval submission, the workflow will move the
waiver to the SubOrg G-8 Resource Review and the light indicator next to “SubOrg G-6
Technical Review” at the left navigation panel will turn green.

SubOrg G-8 Reviews & Applying Funding

This step in the process is where resources are assigned to the waiver request. The SubOrg G-8
Resource Reviewer will be notified through email when the item is in their queue and can claim
the request.

SubOrg G-8 Resource Review Form contains the following sections:
Line Items
o This line items table is read only and line items data is copied from Line Item Form
Funding Data in APMS for an AITR Number (in Dollars)
o This funding data table is read only and funding data is copied from APMS system
0 The AITR Number will be shown for a reference
ITAS G-8 Entered Funding Data
0 This G-8 Entered Funding Data table is editable once the wavier is claimed by G-8
0 G-8 Resource Reviewer can allocate the APMS funding for the ITAS line items
Review Section
o Allows G-8 Resource Reviewers to approve, reject or return the waiver to the submitter
o Allow G-8 Resource Reviewer to enter comments if any
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® ficy Comphance
@ 2pws infomation

¥ aiver Forme (20150727 280670) suboi G-B Resource Reviewer Chedldist

L
Base Information Live Thems
L Lin# Item
& yerfication ¥ [Category* Sub Catmgary * Wendor * Comments Product ame®  |UCARL Quaery *
Drunding | Seophes and Mate lectioni Commu_ 222 i 222 Coper | 1
] 2 AesksUties (OC Power Costs: et AMY, LLC Enav VK SI55H.. Yes 1
Dedrfs 1 Sankes(0C25)  Remohs Managem  IM 150 1
V dgprovel Tracking Forms d
" Dsuvorg nevew Toksl Line Pern Cost (i Dollars) 421
® oy 6 Techical Review
® 5uborg G 8 Resource Revien
Comsolted Tiok Hikry Funding Data in APMS lor DAS01386 (i dollars)
Fundeng Source | Mden thopn IPEG lhee_ [tmd Usmge [Type Wr] [Praaid lar FY016
BAST_DOULARS  A2MA oM = 01000 e [e— Bdgeted B [] ] o
oo A oo o 111941000 =0 Sustyrmant Budgeted ] ] 0 o
BASE DOUARS AP o s 11915000 0 Sustainmant Gudgeted 2 0 ] o (]
BASE DOWARS RGP AT 124000 %0 Gudgeted o [] ] ] HAHNC
‘.b\l'.t_ux'.Na AP AT A0 50 Eudgeted 0 0 ] o (]
‘ |
Buckgeten] Dt L Upletend By ored Dt - o D14 o 201540416 13:45:34
-8 Entered Funding Data
Furdin; L 1, 2 el 3 are ek Flly evterend.
Line Itams 1, 2 and 3 are not fuly funded.
L] Line Itam 1 Code | Funding Soae Mdep Appn Ao Omd " Aot
i 2415
1 2 na
3 51

Last Lindabest By and Dt -

RITH Mumber (AW IU) DA301336
Recommend Approval? L]

Comments

First, the SubOrg G-8 Resource Reviewer should “Claim” the item so the form becomes editable
as displayed above and below.

¥ Waiver Forms (20150727280670) SubOrg G-8 Resource Reviewer Checklist
@ policy Compliance
@ npms Information

Line Items
@ Basic Information Unit Cost * (in
* - * - . B
@ Line Ttem # |Category Sub Category Vendor Comments Product Name UC APL Quantity Dollars) Line Cost (in Dollars)
@ Verification 1 Supplies and Mate... Electronic/Commu... ZZZ ZZZ Copier 1 121 121
i Fundin 2 Rents/Utilities (OC... Power Costs: Elect... AMX, LLC Encva DVX-3155H... Yes 1 200 200
& 3 Services (OC25)  Remote Managem... 3M 10500 1 100 100
o Documents
7 ar N
Approval Tracking Forms Total Line Item Cost (in Dollars) 421
v@ SubOrg Review
@ SubOrg G-6 Technical Review
® Suborg G-8 Resource Review Funding Data in APMS for DA301386 (in dollars)
Consolidated Task Histor
nsell el Funding Saurce | Mdep appn = ape [ cma Usage [Type Fr2013 Y204 Fr2015
BASE_DOLLARS A2AA aMA 55 421010000 220 Sustainment Budgeted 0 0 0
0oco A2AP OMA 55 111011000 890 Sustainment Budgeted L] 0 L]
BASE_DOLLARS A2AP OoMA 55 111011000 890 Sustainment Budgsted 0 0 0
BASE_DOLLARS FLGP ACFT AD1234000 500 Budgeted L] 0 L]
BASE_DOLLARS FLEP ACFT A02700000 SE0 Budgsted 0 0 0
4 |
Budgeted Data Last Updated By and Date : dod.014 at 2015-04-16 13:45:34
G-8 Entered Funding Data Editable
Funding Lines 1, 2 and 3 are not fully entered.
Line Items 1, 2 and 3 are not fully funded.
i |x |Lir|e Ttem ‘C‘I Code |Funding Source ‘Mdap Appn Ape Cmd FY |Amaur|t
Cr o1 1 =| 2815 =l =l
C 2 |z E 2 =l =l
r 3 3 =| sk =l =l
Add New Line | Delete Selections | Apply Funding Selections | Save Funding Info
Last Updated By and Date :
ATTR Number (APMS 1D} A301386
Recommend Approval? - ®
Comments Editable

Submit | Save Changes

After assigning resources, the SubOrg G-8 Resource Review can recommend approval which
will move the waiver to the next level admin, or if there are issues, they can reject the waiver
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which will permanently close the waiver, or return the waiver to the submitter for adjustments.
When a waiver is returned to the submitter, the submitter will be notified through email and can
make any adjustments. When the SubOrg G-8 Resource Review assigns the resources and there
are no issues or errors, they can click “Submit” to move the waiver to the next level review, or

save the current changes by clicking “Save Changes” then go back at a later time to submit the
waiver.

Please recommend Approval, rejection or return to the Over M
ATTR Number (APM5 1D} DA301386 previous user for adjustments. ouse Lver Message
Recommend Approval? L ]
Yes
Comments | |No TrOutcome of SubOrg G-8 Resource Review
Return to Submitter for Adjustments

Submit | Save Changes |

Once the SubOrg G-8 Resource Technical Reviewer submits the approval, the workflow will
move the waiver to the Command Review step and the light indicator next to “SubOrg G-8
Resource Review” at the left navigation panel will turn green.

SubOrg G-8 Entered Funding Data

The “ITAS G-8 Entered Funding Data” can be edited by SubOrg G-8 Resource Reviewers and
Command G-8 Resource Reviewers. The G-8 Resource Reviewer can

e Add New Line — Enter a new funding line
e Delete Selections — Deleted existing funding line(s) and reset to the system default
e Apply Funding Selections — Apply the same Key-4 funding to all or selected lines

e Save Funding Info — Save the funding data and trigger the system validation

By default, the “G-8 Entered Funding data” will show the same number of funding lines that
match to lines in the “Line Items” table. If additional lines are required, G-8 Resource Reviewer
can click “Add New Line” to add a new funding line.

Note: Column “CI” (Commitment ID) is derived based on the category and subcategory in each
Line Item.
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7 Waer Fome (0150728165370 SubOrg G-8 Resource Reviewer Checklist
® iy Complirne
® oS Lifonmetion Line Items
® bt nfuamation Unit Cost * (in
# e fiem & Caegy® Suby Caterpory * Wengor * Comments Product Name* |UCAPL Quantity * Doty Line iz (in Dollars)
@ yeihoation 0 Rent/Ubities (OC_ Power Cocts: Blct . AMY, LLC Enova DVI-1SEH_ Yes 1 121 120
@ |2 Services (0C25)  Dnberprise C-Had  Mokia Hokia W10 Intem. 2 X0 o0
= ey K Sppecand Mate  HertroofCommu £/ g 1 17 m
Dioruments =
vl Tackag Forma Total Line Teem Cost {in Dofars) 2,042 ,---"/
7 g bt Review -~ B Entered Funding Bata Enes match to this Line ems
® S0 G- Tedrical R 7
. J
® Suborg 68 Resource Revien Funding Iiata in APMS for AI 788 (in dollarc) X
Consofidated Tack History 1 A
Funding Sourcs | Mdep [ |nppn G fpe Cmd leage Tipe Fra013 Y2014, FYIS FY2016 0l
BASE_DOLLARS STAC [ OMA 5 42175000 640 SustEnment Eudgeted ] 30000 | 20000 20000 ]
4 | ] | | -
Budgeted Diata Last Updated By agd Date : ADMIN at 2013-01-14 11:77:44 /" Funding Source must be a subsct of APMS funding data ¥ 7
i Fall = - i
| /// L //’
-8 Entered Funding Data o / e
Funding Lines 1, 2 end 3 are not fy entered, P Pt
Line Doms 1, 2 and 3 are nok fdly funded., P o /,/
|z [Gretem l1Code |Furtng Souee | |Mdep ppn e Cmd FY Aot/
{1l i ol il Aol Solanil ) B i i s itk oo o Lo L B e 0T et
1| O -] L - Funndend At st eyuel o e st for each
| J | J Ene in “1ine iterd” and 1ees or qual tn what

= =]
- 1 1 1 |
r a2 |p 2 |=m | = 2| APW for the specified FY
3 |3 =] jms | -]l =l |

Add New Line | Delete Selections | Apply Tunding Sclections | Save Nunding Info

Lt Upndobend By el Dl =

Depending on the number of items in the waiver and the various funding sources identified in
APMS, the G-8 Resource Reviewer will have a variety of methods to associate funding to the
waiver. Also, depending on the type of funding appropriation, they can use multi-year funding
from APMS.

As displayed below, there are four main sections to the G-8 Resource Review Form:
1) The Submitter Waiver Request Section
2) The available resource funding pulled and read-only from APMS
3) The G-8 reviewer resource funding allocation section
4) The G-8 waiver recommendation section

¥ Watver Foma (20ISI70S13634) Command 6-8 Resolirce Reviewer Checkist
® Pobey Complance
® P teforatation
® B trbsemation £ lcatmgory b Cateory®  Vendae * Comements Product Name * | UCARL Quantity * B CEL ™Ay ot i Dolars) S b itt Wai
i b ubmitters Waiver
. d'. 1 ﬁ.naur\d'-::l c-mc--d.-vmr e Comment? Twve danakog Pho_ Yex 1 " w
verdeatien 3 bupmentSotwa  Wreess Oevces [ Pachetees Commastl weome ' n w
By 3 Eumetomm. Commeciy om0 s s ‘ : ¥ Request Info

Total Line em Cart (1 Dollars} 58
¥ Approval Tracking Foms
7 ) Command Rievien

® Commant Ade B Fumefing Data in APMS for DAS01E90 (in dellars)

® Command G-§ Fanding Source  [Mdop Agpe PEG. hor tmd Unage Type fLar. it lar.. :
Tomsabdaied T BASE DOULIRS  AMNS [ £ I 14000 ) Deviio Butqeted 0 ., A P MS FU n d 1 rlg
BAGE DOWARS  As2L L 55 2N e Suikpnnent ugeted | .
a'..ltr_m.u« a3 e o S Im. mmmmm vt Budacted ¢ - Inform ation
Budgeted Data Last Updated By and Date : ded 014 2t 2015-06-19 17:5457

Dynamically :.a Lt fem b?:dw. [Fundng e ides g e ] @ e I )
- . S 2 2 Allocate Waiver to
T S . APMS Funding

Approve
|Nnmmn(w.p RN ] or
Disapprove (rejects it back in workflow)

Subsll | Save Chasges.
\ = Form is not free of errors or APMS funding issue(s)
Form is free of errors, selecting “Approve” and clicking “Submit™ =«  Saves information to return later

will forward the waiver to next step in the process
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As displayed below, the G-8 can allocate an entire line item from the waiver to an entry from

IMPORTANT NOTE: It is only possible to select a funding source that has been identified in
7 Waiver Forme (J1SITIR165370) SubOrg 6-8 Resource Reviewer Checkdist
LA -
& 45 fometon —
® b ikometon B | bACe (|
® it #  |Caegy* b ey *  Vendor® Conmesis Product Mame*  UCARL ity * P Lie Coet in Dollars)
® yotcctin [T Regimmes (o Pone Cos Bt A0, UG Eroa DV 1= 1 [y W |
jﬁ.ﬂf 1 Snics(0CX) EntepiseEMal  Mokia Hokiz N810 Infem... 1 3 ¥
~ 3 Suppbes and Mele.. Hectrongommu.. L2 L1 Uoper 1 i} 11
jD:nJ.meNs
 toproie Treckig Foms Tokal Ling Tiem Cast [in Dallrs) 2,042
v deﬂuRmm
© 0000 05 Tectnicel Review
b =
] in APMS for DADS783 (in dollars)
= Funding Sowte | Mdep ppn PEG e Omd Uszge Type a0tz Frid FYI015 FrlE Y017 F
EASE DOLLARS  STAC A 5 4ZHT3000 0 Sustainment Budgeted 0 30000 20000 20000 0 L]
4
Buyeted Dt st Undeted By and Dite - AOMIN 2t 0130104 112748 Hote: -6 funded amount must be less or
equél to the amount in APHS
-8 Entered Funding Data
3 S ErE N Waniig Mosege o Unee the -6 Hesource Heviewer selects the “tunding
show the funding status Source™ the key-4 for the selected funding source will be
Tz el OCode |FundingSoure | Mdep foon e (md B Amounk rendered automatically. Once the FY is specified, the amount
- o N — :_1 - N = will be populated by default, ¥ the G-8 only requests a partial
r 1 ! ﬂ i LS DOJ'"(A ST ﬂ o j SUE0 ﬂ & j Fis ﬂ L anwunl frum e Keg-4, 68 vanenilen e fivee Lo Dol Wne
L2 2 = »m k| & fine item.
IR =l ms -l 4

AddNewlLine | Delete Selections | Apply Funding Selections ~ Save Funding Info

Last Updated by and Uste @

In the example below, a single waiver funding line can be split across fiscal year data from

APMS. For line item #1, $1000 is associated with FY 15 funds and the remainder is associated
with FY16 funds. Likewise, if there were multiple funding sources in APMS, they could apply
across multiple funding lines and fiscal years.
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@ Policy Compliance

& apus Information |y
@ Basic Information Unit Cost* in
# Line lem # ‘Categmy * Sub Category *  [Vendor * Comments Product Name * ‘UC APL Quantity * Dollsrs) ‘Unﬂ Cost (in Dollars)
@ Varification 1 Rents/Utiities (OC... Power Costs: Elect.. AMY, LLC Enova DVK-3155H... Yes 1 1,221 1,221
(i o TICES. Ense EMal | Noka Takia NET0 Tneern... 7 2 00
< 3 Supplies and Mate... Electronic/Commu... ZZZ 772 Copier 1 vl 121
O Documents
7 i \
oo i ons Total Line Ttem Cost (in Dollars) 2,042
v@ Sub0rg Review
@ SubOrg G-6 Technical Review
 Suborg -8 Resource Review Funding Data in APMS for DA03788 (in dollars)
Cansolidated Task Histor
R Fundng Source | Mdep |apon |pes [ape md Usage Type 13 Fr04 [Praots FI2016
BASE DOLLARS  STAC QMA 55 422123000 680 Sustainment Budgeted 0 30000 20000 20000
| |

Budgeted Data Last Updated By and Date : ADMIN at 2013-01-14 11:27:44

G-8 Entered Funding Data
. As the #L line item is fulfilled, the error message for #1 is passed, now we

INaing LINE 3 15 NGt TNy Entered. : Funding for the line item
Waming: Funding for line items, 2 have not been accounted for. 4 need to cover the funding for 2 and #3 #1 is from different

Line Items 2 and 3 are not fully funded. funding source or Fiscal

L Mdep o = Jond P pmeurt Year (FY) the total
[ R EES ERED =l amow = [ =l Pt =] (1000 amount fulfill the funding
31 -l 2 [easepousr| [smac =] o 2| amimon | ew o [Foms =] m for #1 line ftem

r s =| s =l ] B

Add New Line ‘ Delete Selections | Apply Funding Selections ‘ SaveFundlng InfoF

ILast Updated By and Date : 001.dod.jasper.7541224537 at 2015-07-28 12:47:28 I < The G-8 user's most recent entry s logged

When the G-8 Resource Reviewer wants to use the same funding source to apply to all or
selected Line Items, they can check the top checkbox to select all items, or select the desired line
and click “Apply Funding Selections”, a new pop up window will be displayed for G-8 to select
the funding source and the same Key-4 selection will be applied to all items.

Show-stopper - as displayed below, when there is no funding associated with the APMS item, it
will not be possible for the resource reviewer to complete their step in the ITAS process. The
system owner for the APMS item will be required to enter their resource information in APMS in
order for the waiver to proceed.
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W Waiver Forms (20150728257646)
L Policy Compliance
® pptS Information
@ Basic Information
@ Line Item
@ Verification
@ Funding
& Documents
' Approval Tracking Forms
7 53 command Review
@ Command Admin Review
® command G 8 Review
Consalidated Task History

Select all Lines == [

Since there is no funding in APMS, the “Select Funding Source” will show the blank selection.

When the APMS funding amounts are available and the “Selection Funding Source” will show
the available funding source and Key-4 data in the dropdowns. The SubOrg G-8 Resource
Review can select data from the dropdown and then click “Apply”, the selected funding source

Command G-8 Resource Reviewer Checklist

Line Items

" o o - o _— Unit Cost * (in -

#  |Category Sub Category Vendor Comments Product Name UC APL Quantity Dollars) Line Cost {in Dollars)
1 Equipment/Softwa... Business Software... Dell Dell 1503FP, 1702... 1 14 14

2 Equipment/Softwa... Wireless Devices [... Packeteer Commentl iPhane [ 12 72

3 Supplies and Mate . Credit Card purch...  Cisco Comment2 Asus Router & 13 14
Total Line Item Cost (in Dollars) 190
Funding Data in APMS for DA301578 (in dollars)

Funding Source | Mdep [agon |PEG [ape [cmd Usage Type FY2013 FY201
No data to display
d|
Budgeted Data Last Updated By and Date =
Select Funding Source B3

G-8 Entered Funding Data "Select Funding Source™ window will pop up when| Funding Source | =]
Funding Lines 1, 2 and 3 are not fully entered. dick "Apply Funding Selections™ mper | =|

i 1, 2 and 3 are not fully funded.

[ ‘# ‘Line Ttem |CZ[ Code |Fundmg Source ‘Mdeu m apen [ =] FY |Amuunt

=
1 1 =l 306 =l e[ = =
M o2 2 =l 3t0x =l an [ El =l
Vo3 3 =| e =~ =
Add New Line ‘ Delete Selections ‘ Apply Funding Selections Save Funding Info Apply
Last Updated By and Date :
Cancel
AITR Mumber (APMS ID) DA301578
Rarnmman: A Arnrwal? -l -

1 Select Funding Source L>c ]

Funding Source _;l
MDEF

AFPFM

APE

CMD

with key-4 will be applied to the checked lines
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9 5ub0rg 6-8 Resource Review Funding Data in APMS for DA301386 (in dollars)

Consolidated Task History

Funding Source [agpn Ipec e [omg |ussge [1ype [Fron3 Fr4 Fr1s Fr2016
OMA 5% 421010000 20 Sustainment Budgeted 0 0 0 0
OMA 55 111011000 890 Sustainment Budgeted 0 0 0 0
OMA 5% 111011000 690 Sustainment Budgeted 0 0 0 0
ACFT AD1234000 500 Sustainment Budgeted 0 0 0 0
ACFT ADZ700000 5E0 Sustainment Budgeted 0 20000 20000 20000

I
Budgeted Data Last Updated By and Date : dod.014 at 2015-04-16 13:45:34
The "Select Funding Sotires will | i 0
5 show the funding source that T L U

G-8 Entered Funding Data APMS Funding .

Funding Lines 1, 2 and 3 are not fully enterad, ang|

Line Items 1, 2 and 3 are not fuly funded.

2 ‘# ‘Line Item ‘CI Code |Funding Source |Mdep Appn Ape Amount

¥o1 ot 2 o = |

¥ 2 [ | Bk =l we 2 |

Vo33 -] s - =

I [ o) 5 d

Add NewLine | DeleteSelctions | Apply Funding elctions |  Save Fnding Info

Last Updated By and Date :

ATTR Number (APMSID)  DA3DI385

Recommend Approval? | No

o |
=

Once the “Select Funding Source” popup is chosen and SubOrg G-8 Resource Reviewer clicks
“Apply”, the Funding source with the key-4 will apply to all selected funding lines except for FY
and Amount columns. SubOrg G-8 Resource Reviewer can enter the FY and Amount

information

~ BasC Lmormanon
@ line Tiem
& Verfication
i Funding
o Documents
7 Approval Tracking Forms
v DSubl}rg Review
L SubCrg G- Technical Review

®/5ub0ry G-8 Resource Review

Cansalidated Task History

.

# ‘(hteguw’ Sub Catequry* (Vendor® Comments ‘Pmduct Name * ‘ucm Quartty * gg}fafs")“ o ‘Une Cost i Dallrs)

1 nts/Utiities (OC... Power Costs: Elect.. X, LLC Enova DVX-3155H... Yes 1 200 200

2 |Services(0C23)  Remote Managem.. SM 10500 1 100 100

3 |Supplies and Mate. . Electronic/Commu. 27 Copier 1 121 121

Total Ling Item Cost (in Dallars) 421

Funding Data in APMS for DA301386 (in dollais)

FundigSowrce | Mdp |agon [Pes lnpe amd Usage Type Fr2013 Fr2014 Fr2015
BASE DOLLARS  AZMA OMA 55 421010000 0 Sustzinment Budgeted ] 0 0
0co A2AP OMA 55 111011000 80 Sustainment Budgeted 0 0 0
BASE DOLLARS  AZaP OMA 55 111011000 8% Sustzinment Budgeted 0 0 0
BASE DOLLARS  FLEP ACFT A01234000 500 Sustainment Budgeted 0 0 0
BASE DOLLARS  FLEP ACFT, A02700000 5E0 Sustzinment Budgeted ] 20000 20000
| |

Budgeted Data Last Updated By and Date : dodﬁm at 2015-04-16 13:45:34
6-8 Entered Funding Data {1 Code is derived based on the Line Item Category and
Funding Lines 1, 2 and 3 are not fully entered,  SubCategory G-8 Resource Reviewer can specify the FY and amount from the
Line Items 1, 2 and 3 are not fully fu selected Hey-1

W ‘# ‘Une Item 1 Code ‘Funding Source |Mdep ‘Appn ‘Ape |0ﬂd ‘H’ Amount

r 1 |1 =] e (oo 2l F fon ] [tuomow ] e = -

r 2 2 2 s (oo 2] (e Z] [ow 2] [womon 5] (e ! =

r 3 [s = s |[oco 2 (e ] fowe ] [t 2] [0 = =

Addllewljnc| Delete e

Apply Funding Selections ‘ Save Funding Info |

Last Updated By and Date :

Once the FY and Amount information is entered, SubOrg G-8 Resource Reviewer can click
“Save Funding Info” to save changes. ITAS system will run the validation and display the
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message to show if the validation passes or fails. When the validation passes successfully, the
following message will be displayed: “All funding data entered has passed the validation
successfully. Please proceed with the request recommendation for approval”

The SubOrg G-8 Resource Reviewer can fill out the “Recommend Approval” and “Comments”
field and submit the forms, or the SubOrg G-8 Resource Reviewer can save the current changes
and come back later to the waiver to submit the approval.

Line Ttems
¥ P . 2 : X Unit Cost * (in ;
¥ |Category Sub Categary Vendor Comments Product Name UC APL Quantity e Line Cost (in Dollzrs)
1 RentsfUtiities (OC... Power Costs: Elect... AMX, LLC Enova DVX-3153H... Yes 1 200 200
2 Senviess(0C25)  Remote Managem.. 3M 10500 1 100 100
3 Supplies and Mate. . Electronic/Commu... ZZZ 777 Copier 1 121 121
Total Line Item Cast (in Dollars) 421
Funding Data in APMS for DA301386 (in dollars)
Funding Source Mdep ltgpn |Pes ™ nd lsage IType |Frans Fra0i4 FY1S Fili6 Fra0
BASE DOLLARS  AZAR OMA 55 421010000 20 Sustainment Budgeted 0 0 0 0 0
0co A2AP OMA 55 111011000 890 Sustainment Budgeted 0 0 0 0 0
BASE DOLLARS  AZAP OMA 55 111011000 890 Sustainment Budgeted 0 0 0 0 0
BASE DOLLARS ~ FL6P ACFT A01234000 500 Sustainment Budgeted 0 0 0 0 434
[EAE DoRs__riee AT ADZ700000 50 Sickinert____ulge] T 2000 2000 | FTN 0]
l B
Budgeted Data Last Updated By and Date : dod.014 at 2015-04-16 13:45:34 /
G-8 Entered Funding Data Validation Confirmation Message will be displayed
|All funding data entered has passed the validation successfully, Pleass proceed with the request recommendation for approval. | Funding!nlat(hes to H“El Items and less or equal
[ZE |Uneltem ‘CI Code ‘Fundinq Source |Mdep ‘Appn |Aue |0'nd ‘FY |Arr|uunt Torwhatis i APMS funding
r o1 n = oz |esepowars] Ree o AT 2| [mmoo .| 50 s s =] m
C 2 2 | Bk BSEDOUAR.| RSP o s 5| [aozooon0 #| [sE0 o [[Frs =] (i
C 3 [3 | w5 [mseoows] Re | [am 5] [aomoom o] (0 s |[Pas 5] m

Add New Line | Delete Selections | Apply Funding Selections ‘ Save Funding Info |

Last Updated By and Date : 001.dod jasper.7541224537 at 2015-07-28 15:06:52

NOTE: During the funding data validation process, ITAS system will check against the funding
request for the waiver as well as other waivers which are associated with the same system and
share the same funding source.

Case 1: In 2015, Waiver A is associated with APMS system DA301386 and requested the
funding amount of $421 for FY2015. Waiver B is requested after Waiver A. Waiver B is also
associated with APMS system DA301386 and requested the funding amount of $199,995 for
FY2015 from the same funding source and Key-4. APMS system DA301386 has total funding
of $200000 for FY2015. The Waiver A will pass the funding validation and Waiver B will fail
the funding validation with the following error message.
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# APME Information

Line Items
L Basic Information Ut Cost* i
@ line Iiem # ‘Chtegcvw £ Sub Cateqory* |Vendor * Comments ‘Produrt Name*  |UCAPL Quantity * Dl ‘Line Cost (in Dollars)
¥ Verfication 1 Supplies and Mate... Credit Card purch... Cisco Comment2 Asus Router 1,005 19 199,995
O Funding Total Line Item Cost (in Dollars) 199,395
] Documents
Approval Tracking Forms
v DSubOrg R Funding Data in APMS for DA301386 (in dollars)
® Sh0rg 6 Termic vy, g Seure [N [ gon Ipes [tge Jomd Usage [Type [Fra03 Fi2014 FY2015 A
] SubOrg -8 Resource Revi BASE DOLLARS  A2AA OMA 55 421010000 20 Sustainment Budgeted 0 0 0 0
Consldated sk Htory 0co AZAP OMA 55 111011000 890 Sus‘ta!nment Budgeted 0 0 0 0
BASE DOLLARS  A2AP OMA &5 111011000 890 Sustainment Budgeted 0 0 0 0
BASE DOLLARS  FL&P ACFT A01234000 500 Sustainment Budgeted 0 0 0 0
BASE DOLLARS  FLGP ACFT A02700000 5E0 Sustainment Budgeted 0 20000 20000 2000
| |
Budgeted Datz Last Updated By and Date : dod.014 at 2015-04-16 13:45:34
G-8 Entered Funding Data
| Funding Ling 1 is over budget, Funding Source for this line is shared by Waivers 20150%94113_ I
i— i i i |
L [# [Lne Item |CICode " [Funding Source mdap |Appn Ape |O‘nd |F‘( ‘Amount
C o = we  meEpoe] A o] o 5] [amoww S| [se0 BRI R

Add New Line | Delete Selections ‘ Apply Funding Selections ‘ Save ﬁlmﬁl\glllflll

Last Updated By and Date : 001.tod jasper.7541224537 at 2015-07-28 15:25:15

SubOrg Review — G-8 Funding Data Validation Failed (Shared Key-4 Over budget)

Case 2: In 2015, Waiver A is associated with APMS system DA301386 and requested the
funding amount of $421 for FY2015. Waiver B is requested after Waiver A. Waiver B is also
associated with APMS system DA301386 and requested the funding amount of $199,995 with
FY specified as FY2014. APMS system DA301386 has the funding of $200000 for 2014 and
2015 each for the specified funding source and Key-4. Both Waiver A and Waiver B will pass

the funding validation as the aggregated funding amounts requested for the different Fiscal Year
not exceeds the total amount in APMS.

Command Workflow Diagram

Step

N

Returned for Adjustment te SubOrg G-8 (if exists) or Submitter

(notification sent to recipient)

Returned for Adjustment to SubOrg G-6 (if exists) or Submitter

(notification sent to recipient)

Request from Previous

| Command G-8

\

Recommend to Proceed
for Command Review

Resource Review

Returned

Command G-6
Review

«—PReturned with Comments

1

Optional
apeinraaaa >

Review

Command IA
Review

Command IT
Waiver

Approved

F

Lead Review

Only possible after all mandatory
& optional reviews are complete

“Proceed to Next Step” only
applies to Non-Command-level
approvals
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Command G-6 Reviews & Mandatory Checklists
If a waiver request is submitted for an APMS system that has no SubOrg, the SubOrg review

phase will be skipped and the waiver will be sent directly for Command Review. The command
admin will claim, review and validate the waiver. The Command Admin has the option to
approve, reject and return the waiver to the previous user for information, or coordinate for
optional reviews from the IA Reviewer or IT Waiver Lead Approver.

ITAS Command Administer can click on the “Command Admin Review” from the left
navigation panel and begin the Command Admin Review process. ITAS Command Admin must
first click “Claim” to lock the waiver for review.

W Waiver Forms (20150727026868) Command Admin/Command G-6 Technical Reviewer Checklist

@ Palicy Compliance Claim

@ apms Information Is this a Defense Business System with a Valid Cartification? L]
® Basic Information Verify IT Waiver Request Meets Effidiency Best Practices ? L ]
@ Line Item Verify IT Waiver Request is Energy Compliant? L ]
@ Verification Werify IT Waiver Aligns to the Command Strategy? L
= Funding Review Life Cycle Request for life cycle replacement and Provide the Description L ]
Eal Documents of What Will Happen to the Equipment Being Replaced?

' Approval Tracking Forms
ivd i~ SubOrg Review Description of Equipment Being Replaced ]
& SubOrg G-6 Technical Review

@ SubOrg G-8 Resource Review T b

. IPvE Compliance -
v 3 Command Review F
L] Command Admin Review ; }

Consolidated Task History If not Comgliant to IPVE, provide comments [ ]

Accept Risk for IPVE Not Compliant? ]

Priority Level Routine
Recommend Approval? L ]
Comments

Once the waiver form is claimed, the Command Admin can fill out the all required fields and
click “Submit to Command G-8 Resource Reviewer” to send the waiver request to the
Command G-8 Resource Reviewer, or the Command Admin can choose “Save without
Submission” to save the current changes and take action at a later time.

The Command Admin will also have the option to coordinate with other Command
Administrators by clicking “POC Coordination”.
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¥ Waiver Forms (20150727026868) Command Admin/Command G-6 Technical Reviewer Checklist

@ policy Compliance POC Coordination

@ ppws Informati
& nrermation Is this & Defense Business System with a Valid Certification? ‘(esd L
Basic Information

® |ine Ttem Verify IT Waiver Request Meets Effidency Best Practices 7 ‘(es;l [ ]
© Verification Verify IT Waiver Request is Energy Compliant? ‘(es;l L ]
= Funding

= Verify IT Waiver Aligns to the Command Strategy? | Yes =| @
Documents

' Approval Tracking Forms
W DSubOrg Review
@ SubOrg G-6 Technical Review
@ SubOrg G-B Resource Review
< Ea )
’ %izr:ﬁ“::z“n Review Review DOTMLPF?  [Yes -| @
Consolidated Task History IPv6 Compliance s

Review Life Cycle Request for life cycle replacement and Provide the Description Yesd ™
of What Will Happen to the Equipment Being Replaced?

test
Description of Equipment Being Replaced [ ]

not applicable
If not Compliant to IPVS, provide comments [ ]

Accept Risk for IPVE Not Compliant? | Yes | @
Priority Level | Urgent |
Recommend Approval? | Yes j ]

move to command G-8
Comments

Submit to C dG-8R i | save without submission |

The Command Admin can either provide the approval by selecting “Yes” or reject the waiver by

selecting “No” which will reject and close the waiver permanently, or return the waiver to the

previous users (either the submitter or SubOrg G-6 Technical Reviewer) for any adjustment.
Accept Risk for IPV6 Not Compliant? | Yes ~| @

. Please recommend Approval, rejection or return to the
Priority Level Urgent ;l previous user for adjustments,

Recommend Approval?

5

Comments  |Return to Submitter for Adjustments Outcome of Command
Return to SubOrg G-6 Technical Reviewer for Adjustments Admin review

Once the “Submit to Command G-8 Resource Reviewer” is selected, the confirmation page
below will be displayed. The waiver will then be sent to the Command G-8 Resource Reviewer
who will be notified through email that the action is in their queue.

(@) Information B
Coordination to Command G-8 Resource Review submitted.

OK

iy oy
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Command G-8 Reviews & Applying Funding

Command G-8 Resource Reviewer will be notified through email and can claim the request. The
functionality and process for the Command G-8 review is identical to the SubOrg. Please
reference the SubOrg G-8 section above.

Command Optional Coordination Reviews & Mandatory Checklists

- This is the command admin can coordinate with other command level reviewer for
coordination.

- Command IA Review, Command IT Waiver Lead Approval and Command G-8 Resource
Review can be coordinated by Command Admin. Once a POC is coordinated, this POC’s
will be notified via email and approval will become mandatory.

- Not all organizations will utilize or need to utilize the “Command IT Waiver Lead
Approval” role. This is generally used for a review and approval by a GO/SES member
of the organization and may not be required. If used, all required and optional reviews
must be complete in order to send a waiver to this approval step however to prevent an
incomplete or not fully reviewed waiver from being forwarded to this level.

- Only after all pending coordination is completed, Command Admin cannot move the
request forward.

- If aPOC is coordinated by mistake, the Command Admin will have the option to undo
the coordinate.

- Command G-8 Resource Review is mandatory at command review level. If no POC
coordination, the Command Admin submit will directly send the request to Command G-
8 Resource Reviewer.

¥ Waiver Forms Command Admin/Command G-6 Technical Reviewer Checklist

@ policy Compliance POC Coordination

© APMS Information

® Basic Information POC Coordination

Available POC(s) Selected POC(s)
© purchase Request Command IT Waiver Lead Approval
@ Line Item Command 3-8 Resource Review

Verification Command IA Review 4
& Documents %
W Appraval Tracking Forms

SubOrg Technical Review
SubOrg Resource Review ~
Command Review Nc

Submit

Review DOTMLPF? =l
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Home Feedback AboutUs SiteMap Help ExitITAS

Information Technology Approval System

o PPB BOS
. N ¥ . Information ology Approval System
- s fation gy Approval Sy
View - Refresh | Topic [all | @ status |Assigned =l search [predemo Q,  Create New Waiver

Title % |Waiver Id |stage [nssignes=s Status [Fubstate

Maria Predeme test 2 20150526109117 Pending Coordination  JLTAS Command LA Reviewer - AMC Assigned

Maria Predemo test 2 2015052610917 Pending Coordination  JITAS Command G-8 Resource Reviewer - AMC Assigned

Maria Predemo test 2 20150526109117 Pending Command Appr... JITAS Command Admin - AMC Assigned Pending ITAS Command G-8 Resource Reviewer - AMC Coordination;Pending ITAS Command 1A Reviewer.

Command-level Approvals

Waivers submitted to purchase certain items may be approved at the Command-level step and
will not be required to proceed to the HQDA CIO/G-6 approval steps. The tables below detail

which waiver purchases can be approved by the Command.

NOTE: If a waiver contains both Command approval AND HQDA CIO/G-6 items, the
entire waiver will have to be approved by HQDA. There are no partial waivers. For
example: If a waiver contains a purchase for a Heat/Air Conditioning item and a Wireless
item, the entire waiver would have to proceed to the HQDA CIO Admin for approval,
therefore it is recommended that Command-level items be consolidated into a single waiver

or waivers.
Category ISub-Category Command Level Cl Code
Rents/Utilities (OC 23)
Building Rental Costs Command 2310
Power Costs: Electricity/Gas Command 233L
Heat/Air Conditioning Command 233L
Wireless: Mobile Voice/Data Service Fees HQDA CIO Admin 233M
Commercial ISP Service Fees HQDA CIO Admin 233M
Satellite Circuit Services Fees Command (NETCOM) 233N
Long Haul Circuits (Base) Command (NETCOM) 233P
Long Haul Circuits (Mission Funded) Command (NETCOM) 233pP
Communications, Other HQDA CIO Admin 233R
Category Sub-Category Command Level Ol Code
J5upplies and Materials (OC 26)
IT Supplies Command 260N
Electronic/Communications Equip Depot Level Rprbl Command 2615
Electronic/Communications Equip Repair Parts Command 2635
Credit Card purchases Command 26RB
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Category Sub-Category Command Level C1 Code
Printing (OC 24)
Printing / Copier rental HQDA CIO Admin 2400
Services (OC 25)
Remote Management Services Command 251K
Equipment Maintenance HQDA CIO Admin 257S
Help Desk HQDA CIO Admin 251K
Training Command 251K
Iinformation Assurance HQDA CIO Admin 251mM
System Adminstration HQDA ClO Admin 257F
Network Management HQDA CIO Admin 2S7F
Enterprise License Agreements HQDA CIO Admin 257G
Software Maintenance Licenses/Fees HQDA CIO Admin 257G
Enterprise E-Mail HQDA CIO Admin 257H
Data Hosting on Army owned Equipment HQDA CIO Admin 257)
{Commercial)
Data Hosting Fees (DISA) HQDA CIO Admin 257K
Application Hosting Fees (DISA) HQDA CIO Admin 257K
Category Sub-Category ICommand Level Cl Code
Equipment/Software (OC 31)
Servers [Investment][over $250,000 per item] HQDA CIO Admin 310E
Storage Devices (NAS/SAN/Tape/Optical Drives) [Investment][over $250,000 per item] HQDA CIO Admin 310E
Operating System and Database Software HQDA CIO Admin 310F
Software (COTS) HQDA CIO Admin 310F
Business Software (ERP) HQDA CIO Admin 310G
Commercially Developed Application Software HQDA CIO Admin 310G
Software Development/Engineering HQDA CIO Admin 3106
Servers [Expense] HQDA CIO Admin 310H
Storage Devices (NAS/SAN/Tape/Optical Drives) [Expense] HQDA CIO Admin 310H
Multifunctional Devices (Printer/scanner/copiers/faxes etc.) [Investment][over $250,000 per item] |HQDA CIO Admin 3101
Multifunctional Devices (Printer/scanner/copiers/faxes etc.) [Expense] HQDA CIO Admin 3100
Network Security Devices (Firewall /intrusion Detection) [Investment][over $250,000 per item] HQDA CIO Admin 310R
Routers & Switches [Investment][over $250,000 per item] HODA CIO Admin 310R
Network Security Devices (Firewall /Intrusion Detection) [Expense] HQDA CIO Admin 3105
Routers & Switches [Expense] HQDA CIO Admin (if data center) |310S
Command (if not Data Center)
IT Infrastructure (Cables/Fiber Optical/Network Connectors)[ Investment][over $250,000 per item]  |HQDA CIO Admin 3107
Satellite Equipment - Fixed Installation [Investment][over $250,000 per system] HQDA CIO Admin 310T
Telecommunications Equipment [Investment][over $250,000 per system] HQDA CIO Admin 3107
Video Teleconferencing Equipment [Investment][over $250,000 per systam)] HADA CIO Admin 3107
IT Infrastructure (Cables/Fiber Optical/Network Connectors) [ Expense] HQDA CIO Admin (if data center) 310U
Command (if not Data Center)
Satellite Equipment - Fixed Installation [Expense] HQDA CIO Admin 310V
Telecc ications E [Expense] HQDA CIO Admin 3100
Video Teleconferencing Equipment [Expense] HADA CIO Admin 310U
IT - Embedded Electronics [Investment][over $250,000 per item] HQDA CIO Admin 31ov
IT - Embedded Electronics [Expense] Command 310w
Wireless Devices [Expense] HQDA CIO Admin 310X
IT - IC5/SCADA Devices [Expense] |Command (if purchase is less than |310Y
S250K)
Data Encryption Equipment - Tactical [Expense] HQDA CIO Admin 310z
Radios/Communications Equipment [Investment][over $250,000 per system] HQDA CIO Admin 3102
Satellite Equipment - Tactical [Investment][over $250,000 per system] HQDA CIO Admin 3102
End User Devices (Desktops/Laptops/Tablets/Thin Client) [Investment][over $250,000 per item] HQDA CIO Admin 3180
End User Devices (Desktops/Laptops/Tablets/Thin Client) [Expense] HQDA CIO Admin 31B1
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NETCOM Review & Mandatory Checklist

(ﬁq uest from Previous
Step

NETCOM

N

Proceed to Next Step

O

Return to Command G-6

> Recommend Approve 4..
Review

\ (OR) Return to HQDA CIO Admin if it was coordinated by the HQDA CIO Admin /

- If the waiver request is for MARS or wireless, the NETCOM review is mandatory
- After Command Admin steps, NETCOM Reviewer will be notified and can claim the

request.

7 Waiver Forms (20150706136344)
& Policy Compliance
@ APMS Information
@ Basic Information
@ Line Item
@ yerification
5 Funding
& Documents
" Approval Tracking Forms
v 3 Command Review
# Command Admin Review
@ Command G-8 Review
o G3/5/7 Review

L NETCOM Review

Consolidated Task History

NETCOM Reviewer Checklist

Recommend the approval of MARS-related Waiver?

Approve Wireless Waiver Requests Outside of the NextGen BPA to Ensure
Interoperability? (if Wireless)

Does this IT Purchase Support a MARS system?

If MARS, provide comment

Recommend Approval?

Comments

=l e

- NETCOM review will go through the checklist and provide their approval or rejection.

7 Waiver Forms (20150706136344)
& Policy Compliance
@ apMS Information
& Basic Information
@ Line Item
@ verification
(i Funding
= Documents
W Approval Tracking Forms
v 3 Command Review
2 Command Admin Review
@ Command G-8 Review
@ G3/5/7 Review
® NETCOM Review
Consolidated Task History

NETCOM Reviewer Checklist

Recommend the approval of MARS-related Waiver?

Approve Wireless Waiver Requests Outside of the NextGen BPA to Ensure
Interoperability? (if Wireless)

Does this IT Purchase Support a MARS system?

If MARS, provide comment

Recommend Approval?

Comments

FOUO//For Official Use Only
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G-3/5/7 Review & Mandatory Checklist

Step

O

/ﬁq uest from Previous

G-3/5/7

h 4

Review

Recommend Approve

\

Proceed to Next Step

Return to Command G-6

.

(OR) Return to HQDA CIO Admin if it was coordinated by the HQDA CIO Admin

J

- The G3/5/7 review step is invoked if the waiver contains an OPTEMPO funding request
- After Command Admin step, G3/5/7 Reviewer will be notified and claims the request and
review the Key-4 data.

¥ Waiver Forms (20150706136344)
® policy Compliance
® ApMs Information
@ Basic Information
@ Line Item
@ Verification
Brunding
Bpocuments
7 Approval Tracking Forms
v B3 command Review
@ Command Admin Review
® Command G-8 Review
@
Consolidated Task History

G3/5/7 OPTEMPO Reviewer Checklist

§ Unit Cost * (in -
# |Category * Sub Category *  |Vendor * Comments Product Name *  |UCAPL Quantity * P Line Cost {in Dollars)
1 Supplies and Mate... Credit Card purch... 2-Wire Comment2 2-wire Analog Pho... Yes 1 10 10
2 Equipment/Softwa... Wireless Devices [... Packeteer Comment1 iPhane 1 20 20
3 Equipment/Softwa.. Commerdally Dev... AMX, LLC 29605F 4 5 20
Total Line Item Cost (in Dollars) 50
Funding Data in APMS for DA301890 (in dollars)
Funding Source | Mdep [Appn PEG [ape cmd |usage Type Fr2013 Fr2014
BASE_DOLLARS  AANS OMA S5 423616000 220 Dev/Mod Budgeted 0 0
BASE_DOLLARS  AS21 OMA ss 422129933 3F2 Sustainment Budgeted 0 60000
BASE_DOLLARS  AS22 OMA ss 522129233 6XD Sustainment Budgeted 0 60000
4| | i
Budgeted Data Last Updated By and Date : dod.014 at 2015-06-10 17:54:57 |
G-8 Entered Funding Data
# Line Item I Code  |Funding Source Mdep |appn |ape cmd Fr Amount
11 26RB  BASE DOLLARS  AANS oMA 423616000 220 FY2015 10
2 2 310X BASE DOLLARS  AANS oMA 423616000 220 FY2015 20
3 3 310G BASE_DOLLARS  AANS oMA 423616000 220 FY2015 20
Last Updated By and Date : dod.014 at 2015-07-06 16:00:24

Review Use of OPTEMPO Funds? ~ ®
erify valid Requirement and Does Mot Exceed LifeCydle Replacement for =)
Unclass { Class Computer, Printer, and Digital Senders?
Recommend Approval? ;l [ ]
Comments
Submit
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W Wkere Forma (20150706136344)

** polcy Comphiance
B apras Tnlarmation
B pave informatian
® Line Ttem
& varification
D runding
S bocuments

W Approval Tracking Forms

¢ [ comemand Review

@ Command Admin Review
B Command G- Review

B G3/517 Review
Canuolidated Tavk Histary

G3/5/7 OPTEMPO Reviewer Checklist

| Uit Cost * {in

|Line Cost (in Doftars)

& |Category = |sub Cavegory = Iv:uer - Comments Product Name ™ UC APL Quantity = | Ballass)
1 Supphes and Mate. . Card purch...  2-wire Commentz Zowire Anslog Pha_ Yes I BT 10
2 Gauipment/Softes .. .. Packetear Commentl whane 1 20 20
3 Equipment/Softes AMX, LLE F9s0%F a 5 20
Takal Line Ttem Cost (in Dollars) S0
Funding Data in APMS for DAZ01890 (in dollars)
funding Source  |Mdep Apgn s Age [emd usage |Praoas Frzo1a
BASE_DOLLARS AANT oma 55 423616000 220 DeviMad Budgeted o []
BASE_DOLLARS ASZL oA 55 422129933 Iz Sustmnment Budgeted o 60000
BASE_DOLLARS ASZE oma 55 522129233 B Sustasnment Budgeted o HODOD
a | 4|
Gudgeted Data Last Updated By and Date : dod. 014 ot 20015-06-10 1754:57
Funding Data
et Conde_ [P [dep |agpn lapa [t [P I

2eRE RANS oMA 423616000 220 Fraons

1% BASE_DOLLARS  AANS arn 423616000 220 Fraons

310G BASE_DOLLARS AANE oM 423616000 230 FYao1s
Last Updated By and Date ; dod.014 at 2015-07-08 16:00:24

Review Use of OFTEMPO lunds? | ves = | @
Werify Valid fequirement and Does Mot Exceed LifeCydle Replacement for ves =] @
Unclass | Class Computes, Printer, and Digital Senders?
Ancommend Approval? | Yes = -

Cammens

| G357 Approval

2" Army Security Review & Mandatory Checklist
- The 2" Army review step is invoked if the waiver contains an item not on the Approved
Products List

Step

O

/gquest from Previous

2nd Army
Review

Recommend Approve

N

Proceed to Next Step

Return to Command G-6

\-

{(OR) Return to HQDA CIO Admin if it was coordinated by the HQDA CIO Admin

i
-

/

HQDA CIO Admin Reviews & Mandatory Checklists

Step

Reject & Returned for Adjustment to Command Admin

Request from Previous

Data Center

]

HQDA CIO
Admin
Review

HQDA CIO Lead

Deny & Waiver Complete

o

Review

Approve & Waiver Complete

Approve & Waiver Complete

Eeturned (applies to all optional reviews)

=

274 Army Review

NETCOM Review

L

[ G-3/5/7 Review

EIEMA Domain Review

HQDA ClO
ADCCP Review

—

ADCCP Review

Recommendation sent to HQDA CIO
Admin

Final Approval
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- The HQDA CIO Admin will claim the request to lock it for review and complete the
checklist

2| |asieme [} ,m
= rﬁm—m — e

- HQDA CIO Admin will be able to coordinate with other reviewers or, go through the
checklist and approve, reject or return the waiver.

&'

Supphes snd Mate . Credt Card purch... 2-wire Comment2 2-wire Anslog Fho... Yes. 1 10 10

Last Updated By and Date : dod.014 at 2015-07-06 16:00:74
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HQDA CIO Optional Coordination Reviews
- The Coordination POCs include

2" Army Security Reviewer

G3/5/7 OPTEMPO Review

EIEMA Domain Review

NETCOM Review

HQDA ADCCP Review

HQDA CIO Lead Approval

O O OO0 O O

- Once Coordination occurs, the reviewer who is coordinated with will be notified and can
take action for the review.

Email Notifications
The following tailored automated notification emails are sent:

To the group at the next level of approval for action

To the submitter of an action when the item is rejected at any step in the process
To all groups in the approval chain when an item is rejected

To all groups in the approval chain when an item has completed the process

oo
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SECTION 7: REPORTING

ITAS report is created based on Oracle OBIEE framework. There are two set of ITAS reports
locate under “Dashboards”. All reports under “ITAS Scorecard Reports” folder are standard
reports while the reports under “ITAS Reports” folder are customizable. All registered ITAS
users will have the access right to the ITAS reports.

Reports ’3

Oracle Business Intelligence - Enterprise Edition (OBI-EE) Report Link

- Access to all ITAS reports (Workflow Status, Pending Workflow Count, Ad Hoc Reports, etc)

ORACLE' Business Intelligence Search (1 - A rencad Hdp- SOt
(T}
Create... % Recent
ﬁ Aizlysis and Interactive Reporting Dashboards
=| Arclyst | Dastboar | More-r ﬁl TTA5 Scorecand Dashboard - 1. ﬁl TTAS Scorecend Dashboard - W.
B30 open 1 re. B30 gpen e
Browse/Manage... i .
3| Aoty
§ M
& MR Most Popular
G0 TG Scorecard Deshiboerd - W F5g] TS Dashboard - ITA5 Ad llec
Get Started.. 7 B e,
ﬁ Sk Ut E EI 111 scovecand Uisshéoard - M alla] Uategory Uil own Uiart
% (a1 I Documentation =l (pen | Morey == (pen | Edit| More
'ﬁ Dowmioad BI Desidop Tookiv
Help Contzntse
1%
n?ﬂ Ormde Technokogy Network
A

Each standard report will contains two sections. The upper section is the optional filter section
for users to select any search criteria in order to narrow the search; the lower section is the result
display section and used to display the data.

30 rows will be displayed by default, ITAS users can click the down arrow to see more data, or
choose the bi-direction arrow to display all data in the single report screen.

The footer section in each report provides the options to refresh report data, print report in PDF

or HTML format, or export report data to PDF, Excel, Power Point, Web Archive, or data
directly.
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Scroll DDV!‘I'IL | Ma}'ml*‘n Display |
53D rows1-30
Refresh - Print - Export

ITAS Scorecard Report View (Standard)
Upon choosing the “ITAS Scorecard Reports”, the ITAS user will be rendered to the following

page.

ORACLE' Business Intelligence St Ml || 3] Manced aniiirtion pp S0

TTAS Scorecard Dashbeard pme | (eiakg | Faverivsw | Deshhoriee | [Ehens | Bipens | Spnednds 7541720
|m;.u stics Rep Pending Workh Sghs/iontRept  Ceory SummaryChert  DetaCenferReport [T Waer FondingReport. Lne BemRepot  Multipe Reuests for the Same Rem Report.+ Total Ay IT Wiver Approval Expendiures Report msxn)l =
x T Report Hames
Optional Filters
X1 Weiver S Open 0
X Waiver Tvoe conigins amy et Vabe- ) | iptional Riter
Boply | Resete
Waiver Statistics Report
Feport Ricsult
port Aesults
I Waver | AITR Mumber [APMS. | Mision Priorky Leve (Submitter | Prioty [commend Prioty (GOY5ES Process Tine (in
Waibver ID Waiver Subj Domain Command |5
- it s D) e 503 ) o) pef) )
0150620008557 | A New Wahver Sample 1 Open DAD3ETS BHA BMA Logistics M| AMCOM - LS. Amy Avistion and Missile Command |High Pouting Rmuting
0150621008635 | AMC Kew Waiver Jane 21 Open DAD3ETS BHA BMA Logistics M| AMCOM - LS. Ammy Avistion and Missile Command |Roufine 0
0150621035457 LSS - Loca Nabioned tefing e 1 Opn  |DAIMED BMA  BMA Humen Resoures HODA G1 |61 - P (riticel Work Stopgege
Management
0150620083821 | Testing line fem 2 Open DALY EEMA  EIEMAG iz NE  |A-Aese Urgent Routing Rmuting 1
0150621131554 A New Waiver Sample 2 Open DAD3ETS BHA BMA Logistics MMC | AMCOM - LS. Amy Avistion and Missile Command | Crtical Work Stopgage 0
0150621174557 | Testing ine fems Open DA301540 DIMA DIMA Collaction B |AMC-[Hone] Routing Pouting Rmuting 15
0150621206057 | HAM TEST SYSTEM 107 Open DA3D0GHE WHA WHA Logistics A |ACSIM - [None] Routing
5021241761 | SURNTRAC - SURVEY TRACKER. Waiver Open DAD1463 BHA BMA Human Resoures HODA G | 461 - O Urgent
Management
0150621255428 P, - Project s Report Wahver Dpn  |DANINE BMA | BMAnilabions & Evioonent AMC | C-ULS. Ay ot Menfons Command. et Routine Rouine 0
0150621264133 |66 - 5TS - Suspense Trecking System Waver  Open ] EEMA  EIEMACore Enterprise Services |AMC|CECOM - U5, Amy Communicaions-Bedronic | High Pouting Rmuting
Command
150G I0TS et g AR B4 BHAAmtn M |AC- Ay Contracting Conmend it Work Stopege oukine Roudine
015621585 CLONE - EC - PIM - Propety Iveriry Mareger Open | DAIOAHATS BMA | BMAnsialabons & Evionnent ACSM | MODNET it Work Stopgege
Frla v
IS 523 total cake st Upen DRI BMA WA Amusto M |- Ay Lontrachng Command el Work Stoppage Ko Houme U

Wavier Statistic Report
All workflow approval action, outcome and comments are captured and displayed in the
“Consolidated Task History” form.

The default displayed report is “Wavier Statistic Report™”. This report is accessible by all ITAS
users and used to track the overall processing time for each ITAS waiver selected.
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5 v ac b 1 Uiter
G-

Fie Edt Ve Favorbes  Took Helb

e IR AR TR | s 2 onade st terscre s ¢ |

L eppe— Provios Wt || 7 Ontons <
ORACLE Business Intelligence Sesechy [ Al = +| Mbvescat Admestnnon pep e Sgnon

3 e« | Dashboonds « B Hew o B Open « | Soned In de TEALZMENT -
Categery Dt Covter Resort T Waiver Toka! &y 1T Winherr Aporoval Expercitired Bagort TTas i = =@
optional Filters
Zorernared 2 Dosen 2| Cabegery = Wahoer Shshes O 2
Sbivg . w] Fatead vanr = b Catagiey 2| waher Tyoa contsne s o -
apply | _Remete |
‘Waiver Statistics Report
— . Er
Wakver (AR Fumber (HS | Mamon | Friarity Level {Submiiar Frioriy {command Prioety (0/5Es Process Tima (n
Soatus ) - Freferect prefeenel prefene) =
Gpan ARG [ A Logisticn Rougting Reuing
Coen amsTE ) BMA Logiatics 8
Gpen DaTasy o BMA Fuman Saséaies
Bpen DAL TENA EIEMA Comemieations (ition [
Spen AT o A Logtin
567 Tasting bna e pan [ M oM Coaction Reutina Heuting
0I50GI1I06997 1AM THST STSTEM 307 pen DAICOR4 A WHA Logstics
MISETLIALTEL BURNTHAL - SURVET TRACKER Wawver pen Daniees Co B2 Human Besiunte nepa
30150421359480 PSA - Project Shahus Resert Wtver Bpen Az L BMA Jrobsttiors & Ervbtrvrent | M| BAC . LLE. Arry Joind Husdierss Cormmiand |uger Rersive Rensioe | ]
FISEILIAZIS - 515 - Sngeran Tracking Srstom e pen (e TEMA Core Ertorpenn Serices | MG |CECOM - Ui, Ay Commamications Sleclionie. | Hgh Roting [
Correnar
Gpen DAz o [Cry——— I p— Henra utrn
Cpan CATGHT o Ty ——
pen 107 C A Aemuistion Ay Contracting Comimand Roting frutina
open e TEMA TIDMA Computing Tniraetncturs | AC Roxtina Routina
een DAL e 48 Logatis e iy Gt Sty tach [
Opan ey Loy 1A Acristion (45 [KEC - Aremy Combractng Command Routing Routia
Geen DAzIABY e VA Eutletace warenen | AMC | ACC » Ay Cotractng Command Hensiee Rensioe
Tpen ey g aa ac- Routing Reuting
Dpen azim Lo BMA Logisticn AT MO - Army Contracting Cienaeed Nerdioe Rensioe ]
pen DANI404 WA A Logatics [MaC | AcC - Army Contracting Command Routine Routine s
e DAmIE Ca B8 Acstion ACHIPM | AcSD - [Norw] R Hention
pen DaaLany e DaMA Exploitation A asac - fora) Routina Routiog .
seen Dansa. e BMA Fruncil Mansgemest | AMC |G LS. Ay Jont Mussierns Command Rensioe Henstioe
cpen DAz e DaMa Cosbection 7 o] Rensire [
pen DA o M8 Acrpunition ATEC | i Reutien Rextion
pan Daao1aa4 Y DAMA Expinitasion A A e} Routing tiva =
T

Pending Workflow Count/Approval Stage Report

There are two separate reports under the “report “Pending Workflow Count/Approval Stage
Report” tab. Both reports are accessible by all ITAS users and can be used to track all pending
waiver requests in the workflow approval process.

The report display at the top is used to show the count, status and stage of each waiver that is in
the workflow approval process. The report at the bottom is the drilled-down detail report for the
top section.
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ORACLE Business Intelligence earh (8l o 3] Marved Mt Kpe SO

Home | Caldlog | Favorkes»  Deshboards~ | [fdew- | Bpen.  Sgnedinds 75412045

Waiver Gticis Repart |Mimw«mmw&mm Calegory Summry Ot Doka ConterRepot T Wabve Fucing Repot  Lne Trem Report Mulipe Reqess for the Some Rem Repot Tzl Aoy I Wever Appeovel Expencires Report. TS - 55

Pending Workflow Count/Approval Stage

Pending for which Aporovel Stege Number of Pending
T — 7
r— 1
Command Aoroval o
Conmen] G5 R Resview 1
Unorinaton [
G3/57 CPTEMPO Review 3
QDA CI0 Approvel 3
1
8
7
3

KETCOM Review

SublOng G-6 Technical Review

by G-A Resrurr= Review 1
Grand Totzl 5

Bdicch -Pid - Bl

3

ITAS Pending Workflow Request Status/Count Report

T o 'ﬁm g;»mmwm . Demin (Conmend 50y oot Dtz mm st e Dok mﬁmm

NISIETINORSST AN Wisher S © 05 S0uGERee  O0Ldod e TEAITETT BN Logetis BC O ON-US Ay ki ad M ROUNS T0{ms w2
Reien Commnd 154412 154412

DISOEDIOSSAET LSS - Loce Nl g i 005 OGS Teicd  NLdod e TSI BN e Reomss HODAGL AL P wms 218 tes w8
Reien Yt 183158 18315

ISISEIIATTSE SURTRAC - SRUEY TRACKER Waer D SAOuGETei Lot e Y B R HODAGE AGL T TGS 18
Reien ra— 8411 18411

SIS G5 - STS- Suspnee Tacing S Waier | 00575 SobOrpGiFesowee 0L per TS41204557 EIEMA Coe e Sevices A0 CECOM - S, Ay Commurictions S 0523/205 .85 s o
Reien Conmnd 16515 16515

IISOETEETE et 000 b0 G Rt M4dod e STHINL BN Acpuistion B |ACC ey Contecio Commend s %47 G %4
= B s

Category Summary Chart Report

The “Category Summary Chart” Report is accessible by all ITAS users and can be used to track
the funding allocation for each category, subcategory, and the drilled-down capability is
provided for each category and subcategory.
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TS Scorecord Dashooard

Waiver Statistics Report Pending Waorldflow Reguest Status/Count Report I Category Summary Chart I Data Center Report IT Waiver Funding Report Line

Optional Filters

=] Waiver Status Open =
ﬂ Waiver Type contains any| Skt Vale— j

Apply | Resst-

=l Domain [~Select Vale— hd Categary [—Select Value
| Fiscal Year [Select Vale— | sub Category |55k

Category Summary Chart
168434
Category Total Amount )
- 262161 W Equipment/Software (00 31)
El:!U|P|nenthDFhvare (0C 31) 168434 W Frirting (00 24)
Printing (OC 24) 20137 W Rert = Utitie (00 23)
Rents/Utilities (OC 23) 81047 W Services (0C 25)
Services (OC 25) 14390 1 Supplies and Materials (OC 26)
Supplies and Materials (OC 25)| 265161 2msr
51047
14380
Total Amourt

The total funding amounts will be displayed for each category. ITAS user can click each
category to drill down to the subcategory level.
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ITAS Scorecard Dashboard Home | Catald
Sub Category Detail Chart
Ta1er W Business Softvare (ERF)
S5 2am8 _ -,

Sub Cateqory Totzl Amount a0 ” I Commercially Developed Application Software

Business Software (ERF) 285 1 Cvsts Encryption Exuioment - Tactical [Expenas]
Commedially Developed Application Software 2]

Data Encryption Equipment - Tactical [Expense] 131732 T - Embeciced Electranics [Expense]

1T - Embedded Electronics [Expense] 4060

Software (COTS

Software (00TS) 1600 : (cors)

Starage Devices (NAS/SAN,/Tape/Optical Drives) [Expanse] 60 1l Storage Devices (NASSANTape/Ontical Drives) [Expense)
Storage Devices (NAS/SAN Tape/Optical Drives) [Investment][aver $250,000 per item] 4370 I Storage Devices (NASSANTapeiinticsl Crives)
Telecommunications Equipment [Investment][over $250,000 per system] 400 [Investment]iover $230,000 per tem)]

\iden Teleconferencing Equipment [Investment][over $250,000 per system] 5145 Telecorsntmul;icatiuns Ecuipmert [Investmert][over $250,000

- ner systen|
Wireless Devices [Expense] 18187 1 Yidea Teleconferencing Exuipment [Investment]over
Tatal 168434 240,000 per svsten]
Wireless Devices [Expensa)
Tatal Amaurt
Retum - Refresh - Print - Export - Create Bookmark Link
ITAS user can perform the further drill down based on each subcategory by clicking on the
subcategory and then review the amount at waiver level.
ITAS Scorecard Dashboard Home | Catglog  Favori

Category Drill Down Report

Waiver ID Subject Command |5ubOrg | Category Sub Category Vendor |Product Name Quantity | Unit Cost (in Dollars) | Ling Cost (in Dollars)
0150621035487 | LNSS - Local National Staffing Suite 1 | HQDA G1 |AGL - CP Equipment/Software (0C 31) | Data Encryption Equipment - Tactical [Expense] M | 7705 AR & 56205 | 2 393 63856
Total Amount 65866
0150621241751 [ SURVTRAC - SURVEY TRACKER Waiver HQDA G1 [AG1 - CPEquipment/Sofowere (0C 31) Data Encryption Equipment - Tactical [Expense] 3N 7705 SAR&56205AM| 2] 3933 83856
Total Amount 65866
Grand Total 131732

Retum -Back - Refresh - Print - Export - Ceate Bookmark Link

ITAS user can click “Return” to return to the main report screen, or click “back” to go back to
the previous screen.
Data Center Report
“Data Center Report” is accessible by all ITAS users and is created to show all waiver requests
for data center type.
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TTAS Scorecard Dashboard Home | Caidog | Favris v | Desboers | [ Newv | BiOpen~  Ginedinds 754122
Waiver Sfitics Report Pending Workfow Request Sishes{Count Report. Ceegory Summary Chart T Waver undingReport  LineBemReport  Mfiple Requests for the Seme BemReport — Totel Army IT Weiver fpprovel Dpendires Repot— [TASKey @ =
Optional Filters

21 Waiver Szhus Open =

| Waiver Type contains any St hate-

Domain -

v

Data Center Report

WD e Subisg m";;‘f’“ s ponan Command Sublrg e mmm Stz Couriny Facity mﬂe oty Sub Catzgny ‘r,:
NISETUEST MM TFT TP 107 |06 WA WMBlngfis  ATOM MM -[Noe]  |SFC-RSIah-BalnGedems | 1570 fherben WD KA |Mhesben R e — 5
3 Prosng Grand Froing Gound {oc3) [Iestmentoer 250,00 pr sytn]
Prtngl0C2y)  Priteg Coper el s
Seices(0C2) | DeHostgon Ay oot Eqigment 2015
(Conmercs)
Dz Hosing Fees (DI54) 5
Sl ) Molmids |7 Sy 15
{oc )
MISEINEAA ATWD Dtz Conter  |DAS0I4E)  WMA  |WMABshegace AMC  |ACC-Amy DTA CENTER - 6L - G 15 tbedsen WD USA thedem Do Sugmed Meiwisk  BedrovgCommuncbonsEqpfzssr 2005
i Tess p—— Contrtng Prodng Grand Froing Gound ocx) s
Command
NN Shog a1 DI WM WWABepaz MK AC-Amy  DUACOMEL-L-G | Ml Mmm WD A Mbedm e Epipnentotare | Bisress Stre B s
f— Contracting Proving Ground Froving Ground {oc31)
Command
NISELITI bog etwaer 51 |DANI30) EBMA BMALogsbz  AMC  AMC-Amy SEC - 150 L2b - Inegred 1475 dherdem WD USA  therdmn Do EqupmentSobie  Commenzly Developed Logiosion Sofwre 2015
Comng Sl Commanicaos Lsb Prodng Grand Froing Gound {oc3)

IT Waiver Funding Report
“IT Waiver Funding Report” is created to show the funding data for each waiver. This report is a
restricted report and only authorized users can view this report.

Authorized Users:

o G/3/5/7, HQDA CI10 Admin and HQDA CIO Lead Approver can view funding data for
all waivers

o Command Admin, Command G-8 Resource Reviewer, Command IT Lead Approver,
Command Analyst can view waiver funding data within the command

o SubOrg G-6 Technical Reviewer, SubOrg G-8 Resource Reviewer, SubOrg Analyst can
view waiver funding data within the SubOrg

o Submitter can view waiver funding data for the waiver he submitted
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Home | Cakg  Favofe~  Dadboards~  [Edew- | B Open- | Sgnedinfe 754122
Vaiver SatitisReport Pending Workflow Pepuest SshwfComt Report Category Summary Chart Dt Certer Report Line TemReport  Mhtipl Reguess for the Seme TemReprt — Tokal ey I Waiver Approve Ependitres Repot | TS Ky 5
Oplivmal Fillers
= Weiver Fmhus Open = AP Sok =
X Waver Iype onEns any —S0E Kale- | MO -Sed bale- i)
gy | Rt |
IT Waiver Funding Report
Walver ID Walver Subject ’[’gfs*:? ? Domgi Command | SubOrg m Justrication Category Sub Category Funding Soue | MOEF |HFFH |AFE up| 2003 2014|2015 2016
M1SUEIL00855T A New Waiver Sample | DADBETS B [BMALogitis MMC  [AMOOM-US AmyAvidion Open  New  |Prining (DC24) Frinfng | Copier enkal MW 1450 (40
1 and Missle Command SEEM i (00 35) Erkerprie License Agreements ANCF 1402400
Hep Desk [ 1450 40
fics and Maleridls | Bectronic/Communicatioes Equip Depct Leve Ryetl. | AWCF 1450 40
)
2015052005585 | AMC New Waiver Jung | DAJS6TG EMA  |GMALOgSIG AMC  AMOOM-US. AmyAvision Open MNew Printing {0C 24) Friniang | Copler rental
a and Misslc Command SE e (00 3) Enerprie Licens: Aresments
Hely Desk,
d Moterils | Dectronic/Communications Cquip Depot Level Retl
{nr s}
D0ISIET035487 |LNES - Local Mabional | DAO1460 EML  |BMAHumen Resowrss | HQDAGL |AGL-CP Open  New i ftwer= (OC |tz Encryption Equipment - Tachical [Bxpensz]
Staffing Stz 1 Menagement System 31) v Nevices (NAS/SAN| Tapefpfczd Nives)
[Ir over §250,000 per iem]
Renksf i (0C 23)  Heatlir Concifioning
Senvices (OC 5) Help Desk
ies and Meleriels  Bectonic/Communications Expip Depok Level Rpebd
L &)

For ITAS users who have no authority to view this report, the following screen will be displayed.

Home | Catalog | Favorite

Ling Item Report ~ Multiple Requests for the Same Item Report

ITAS Scorecard Dashboard

Waiver Statistics Report ~ Pending Workflow Request Stahus/Count Report | Category Summary Chart | Data Center Report

Optional Filters
2l Domain[-5ekc Vale— 2 Waiver Status FOpen A APE |-Select Vale i
| Fiscal Year |5/ | Waiver Type contzins any|-Select Uakie- x| MDEP[-S s

ki
Agply | Resetv

This is the Financial Repart. User does not have permission to the Financial Information.
Refresh

Line Item Report

“Line Item Report” is report is accessible by all ITAS users. This report is created to show the
line item data with the funding source and Key-4 for each waiver. The funding amount is
excluded in this report.
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TTAS Serecard Nachhoard

Waiver Gtictics Repart. Pending Workhow Request ot Count Report  Caegory Sy Chart | Deta Center Report T Weiver

v

Command (Al Column Values) 2] ATTR Mursber (A Column Values)
Subrg (Al Cohmn Valoes) =] Fiscal Year (Al Colamn Valucs)
Domzin WM Baitlespace Ane 7

ooy Favorites »  Deshboands

Home

Oplivnal Fillers

b

Waiver Szhis Open = Catzgory (Al Colamn Yahes) 7]
Waiver Type conkzins ey (Ml Column Values) =) Sub Cabegory (M Cobumn Valoes) =)

for the Same Tiem Report

Tota Ay T Weiver Agprovel Ependies Regort | S Key'» 5

Line Item Report

Uit Cost (in

Watver D Watver Subiect o) Command Sub0rg e Domsin s Cateqory Sub Cabegory HE MDEP |APPN CHD | Quantiy Dua) Subéotzl
0150523083094 ATWE - Dofa Canter Waiver | DRG014S0 BIC (ACC- Ay Coniracting WA WA Eatfeace Open |SuppiesandMeteias (00 BectronigCommunicshons Equip Regar | I310S100DAS0 OMA [20 | 20 0 W
lests ‘Lommand RS 25) vars
Total 600
MHSEIRDNRAT | Suhery bt wriver 27 A4 AT - Ay Covbracting WML WA Retlare fpen Fepipment/Software (00 31)  Rosiness Sofbwre (FRF) 1 1 1
Tommand lnreness
Total 1
2015707225575 | workdiow test DH301430 A ACC- Ay ConfTacting WM WA Bettiesace opzn Supples and Materials (00 Blectronic/Communicions EQU Repalr | IS1035000(DA30 M8 (260 | 10 1| s
‘Command AnErEness 5) Farts
Total 600
Grand Total 1am

Multiple Requests for the Same Item Report

“Multiple Requests for the Same Item Report” is accessible by all ITAS users and can be used to
track the number of requests submitted for the same item. If the same item is requested for more
than a certain number, HQDA CIO Admin may create a request to CHESS to add the item to the
CHESS system. The waiver count can be specified through the optional field.

TTAS Scorecard Dashboard Home | Catalog | Favorites « | Dashboards

Waiver Statistics Report: Pending Workflow Request Status{Count Report Category Summary Chart Data Center Report IT Waiver Funding Report Line Ttem Report Multiple Requests for the Same Item Report | Total Army IT W
v
x|
Optional Filters
Category | Vendor =] Waiver Status Open =l Waiver Type contains any|— =
Sub Category = Product =l FY [--Select Valoe—~ =] Waiver Count Between|—5a =Skt valie— =]
Apply | Resetw

>l

Multiple Requests for the Same Item Report

(Category Sub Category endor Product /ziver Count
Equipment/Software (OC 31) |Business Software (ERP) 01 Communique (01 Ce Communicate! 2000 i
2-Wire 2-wire Analog Phone 5

) 1

ADATA 2-wire Analog Phone 4

AKITIO 3200-F1, 3200-USF1, 3400-F1, 3400-USF1, 3600-F1, 3600-USF1 1

ALK Technologies  |2%i0¢/39x 1SR G2 1

Corel 3000 Series Mobility Controller 1

Dell Dell 1503FP, 1702FP, E173FP, E2014T, E207WFP, G2210t, P2314T, P2714T, P2815Q, 522407, 523407, 52740L 4

Symantsc Symantec Router 2

Commercially Developed Application Software Ind Story Software [12800 i
30 Systems 15310 Optical Platform 1

AKITIO \Akitio Hard Drive 1

ALK Technalogies | 29605F 1

29390 ISR G2 1

Data Encryption Equipment - Tactical [Expense] 3M 7705 SAR & 5620 SAM 2
IT - Embedded Electronics [Expense] 2-Wire 2-wire Analog Phone 1
A10 Networks |AX-2000, AX-3000, AX-5000 Series 1

AT&T 3000 Series Mobility Controller 1

Software (COTS) 3Com 3000 Series Mobility Controller 1
Storage Devices (NAS/SAN/Taps/Optical Drives) [Expense] AKITIO |Akitio Hard Drive 1
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Total Army IT Waiver Approval Expenditures Report

“Total Army IT Waiver Approval Expenditures Report” is accessible by all ITAS users and can
be used to track the number of waivers created for each command, suborg and domain. This
report can be drilled down to show the waiver level detail for each selected command, SubOrg
and Domain.

Home (adoy Fawrtese Db K Mewy BSloenv | SpedInds 3456780230

Waiver St Pendng Sehs/Cowit Report + Caegory Smwary (hart. Dta CenterRepot 1T Wabver Fundig Report e Tiem Report Mk Requests for e Same em Report IImﬂmnmmmMmm msr» 53
Optional Filters
Command 5kt Vabe- X cyblrg|-Sekcrbsbe~ ¥ Domoin -Sebct be- ¥ Focl Yoor -Selact labe- X1 Waiver Siohus Open x
Apply | Ressb
otal Army IT Waiver Approval Expenditures Report
s

Command | Sublrg Domain Waiver Count | Sub Tokal
ACTM | ACSTM - [one] M4 Aoquisition 15 11362
B8 Franaal Management 3w

BMA Human Resources Manager | b M2

BMA Installstions: & Environment M

EIBMA Computing 00

WA | ngicfire [

WMA Trsining 1 £

DATM-0D - Operations Directorebe Systems DMA Instzllations & Crvironment. [ 1100

THCOM Speral 5T DIMA Mision Management )
NCOMG7 BMA Instaliations & Emvironment 53 4m

M [ACC- Ay Conlracting Commnd BMA Aot HED
BMA Frandal Manapement 5 6

FMA I ngisfirs 17, MRRA0

DIMA Enterprise Maragemenk Support 7L

BBMA Communiciions 3600

EIEMA Information Assuranie 1 100

WHA Battiespace Awarencss S

WHA Logistics 7|10

'WHA Protection 1 2]

'WHA Trairing 5| 64l

AMC - [None] DIMA Analysic and Production 1 15

DIMA Collection 5 13200

DIMA Bxploitation £l

UAMA Misson Management 1 #H

ETBMA Core: Enlerprise Services: 1 12

WHA Traiting n ™

AMCOM - UL, Ay Awiation and Missile Command A Logisfis 12 17

(CECOM - 15, Amy Commuricalions-Blectronic Command | BMA Logisfics 5 00

EIBMA Corc: Entorprisc Sonviees 5| &%

PR S — ne

The ITAS user can click the number at the “Wavier Count” column to see the drilled down
report.
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Home (g | Faods~  Dehbowse K Mew | BOpenv  Soedlnds BASG67B0230
Total Army IT Waiver Approval Expenditure Report Drill Down
e S o WewD St el b Gy Vs et fore (P
M MEM- B BNA NISORINES NSt RG0S EquipmentScftware (0C31) | Wirekes Devices [Bpence] Fecketeer [Phione m 120
on| Aepistion Supplies znd Materiaks (OC | Credit Card purchases G |Aas Rotker m 40
X
MSITAMEAE CLONE ATWIS Testing rejoctions with DABILS07 Serviczs (0C 25) Equipmont Maisterance AT | At Hand Diive 3 n v
coondinafions
MLSITZIGEH 4 - Test Waher 2 DA30L435 Rents/\tiRes {0 23) Power Costs: ElecriolyGas AMK, LLC |Enov [VE3 IS 1 1 1z
Supples and Mtk (D | ectroni/Cmmenications Eqp Dt Lol | I |27 Cogier 1 17 m
%) ol
MNSTITINT4R) BAK - Test Waher 3 INT 4R Renis\ i (00 73) Prwer (osts: Flrtririyfros AMX, 111 Frows VY3159 i 2 7
Supplics and Malovinks (OC | ElctronicfCommenications Equip Depot Lovd 22 (222 Cogier 1 2 m
) okl
ATLSILIZSI o AR - 12t Waer & NI RIS Hents/Uites (UC Z4) Power Losts: Hernotyisas AN, LLL |bnova IV 15 1 11 ua
SeniEs (0CT5) Informetion Ammance M 3000 Seris Moty 1 5] o]
Conroller
Supples znd Meterizl (OC | ElaironicfCommenications Equip Depot Levdl I |22 Cogier 1 m
x) Ryetd
DLT20N95291 WA - Test Wiaiver 20 DAD0143 J\Riies {0C 20) Power Costs: DlectriciyGes AMY, LLC | [nove IVEIISTIDP 1 1 ]
Supphes and Matersks (UC | Hecironsc/Uommunicabons boup Depot Levdl |47 L2 Loper 1 11 1
x) Rorti
2S0T2B320005 ABA - Test Wakver 2.1 DA1458 Rentsf\ifes (0C 23] Power Costs: Blectricit/Ges AN LIC Bnova DVE-3155HD-P 1 il i
Sanvicas (00 15) Equipmenk Maintenznce Nokiz | Nokiz NELID Intemet Tabist 1 39 ]
Supglis e Malisiohs (O | B lruni/Communicalions Buip Dl Led. |27 727 Cugiea 1 ih i
) Rl
Totzl Amount 11362
Betu -Fifesh -Print -Eport - Creste Bockmerk link

ITAS Key System Information Change Report
“ITAS Key System Information Change Report” is accessible by all ITAS users and can be used
to track any key data changes in ITAS workflow process.

The Key Data Elements can be tracked in this report are
o APMS System 1D

o Funding Source
. Usage

. APE

. APPN

. MDEP

o CMD

o Category

o Sub Category

o Comments

o Fiscal Year for funding
o Unit Cost

o Line Cost

. Amount

o QUANTITY
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o Vendor
o Product
o Waiver Required Date

o Waiver Type
° Waiver Status

ITAS users can specify the “Data Element Changed” filter to check any key data element

changes.
TTAS Scorecard Dashbozrd Home | Cdgkg  Fawiesv Dedboarise Ehenv BS0penv | SordInds 35678030
st ShwlCount Report + Category Summary (et Data Center Report T Walver Fundi LineBemRzpot i forthe Seme Bem Report  Tokal Amy IT Waver Approval Expendit TTAS Key System Information Change Report | Waveri® 5 (2
Uptahe Nate l’%
2 updeby = a
Rooly | Rest
Key System Information Change Report
Waer T8 Updake Date 4 \pdake/Dekcte Dot Fament Changed | O Vahue Mo Ve Update By
0150621008557 | 6/24/2015 4:0%:41 PH | UPDATE BMOUNT Hl 50 008l oo THHIMEET
0150621005855 | /2172015 4:41:11 PH | UPDATE LINE_COST 10 i 001.dod.jesper. THH 53T
UNIT_COST 0 B 001, dod josper T 104537
BIZU2015 4:41:30 P | UPDATE LINE COST M0 17 001 dod esper. THLE4ST
QUANTITY 3 5 D0 dod acper TE41204537
UNIT_CO5T 00 H 0L dod jesper THLIZ45TT
G/2L/Z0L5 4:41:42 P | UPDATE LINE_ COST 120 5 D010 Jesper TH4LI45T
UNIT_COST m @ 001, dod osper T 104537
BITU2015 44208 PH | UPDATE WAIVER TYTE Inside CHESE - Defz Cenfer Insids CHESS - W Inside CHESS - OFTEMPO Insids CHESE - Dafz Cenber Ireids CHESS - Wirsless 001 dod jesper THLIMET
0150621035437 |6/21/2015 £:34:00 P | UPDATE AVESSTEMD | DADISM DANL462 D0L.dod esper. TH4LE45T
/212015 §:37:13 P | UPDATE CATEEORY Printing (0C 24) sities (0C 23) 001, dod jacpar THLIIESTT
COMMENTS Canneaid WH puiliess: 008 bl oo TFHIMEET
LINE_ LUSH 1 1385 Lo Jesper. AL £
PRODUCT o030 A G 00, OIS, 500F, 051, 35001, S500USEL 001 fesper THLIZE3T
QUANTITY 5 5 001, dod josper T 104537
S8 CATEGORY  |Printing | Copier renzl HeetfAir Conditioning D01 dod jesper TS41204537
UNIT_CO5T 20 31 D0Ldod eaper TELZ24E37
'VENDOR AL Geas jesdiingh 008 bl oo TFHIMEET
B 1AL B3 P DAL E LINE_ LS & 130 WULdod Jesper. AL 243

Waiver Approval Time Report
“Waiver Approval Time Report” is accessible by all ITAS users and can be used to track the
process time for each workflow review step in ITAS workflow process.
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(Optional Filters

-1 Submitfer ~Sekct Wele-
= Submitted Date Detween

&3

# | Category Sumimary Chrt Dt Conter Report | IT Wove Funcing Report  Line T Report Mok Requests for the Same Jem Repert

Tokzl Ay IT Weiver Approvel Expendi

Teshiners =

Home  (Adg  Fawrdes

TAS ey System Information Change Report

&

_tooy | et |

Erew. Bipen. Soedini 4S6TR02

HODA CI0
SbONG 0G| o Conmand Commend e o OO DY damyonco TERED e BERCO O
Waiver I T L Subeited g e & & I 3 MEe T gp OO G I Comping O nfomaton Waer
Subject Jzhe Defz Technical | Resource: | Admin . Respurce |Lead 5 mm mmmﬁ:«s” Erferprize eod
Henewer | Henswer el e Hevener |Renens  Revensr Henewer : e i
Reveer |1 Reviewsr | Approver
AT U|aNew Ugen (WG BMUUM-Us. (B2 WLOMESpen/Mlies 0N A1
Ve any Aiclion |32
Sample 1 wdMiele  |PM
Commend
21506200885 0MCHew  (Open |BMC AMODM-US. (/202005 | M0Ldod jaeper TSI 000
Waher ine Amy iafion (43R0
hij and Missle L]
Commend
150621035487 0|15 - Lol |Open |HODAGL AGL-CP 202015 | 00Ldod Eper THIZMSST. 8D
Nakionel 6315
Staffing Stz ]
1
15621085821 M1S06TIDBENI 00 Testng fine [Ogen NGB AK-Meda G{21/2015 | 114.dod jesper. 1533410021 .00 m m 000
115519
ll
HI50621 131554 Z0L50621 31554200 | & New 600 L0 oo &0 00| &1 000

Open |AMC AMODM-US.

§24/2015 | 00L.dod Jesper TR121453T

ITAS Reports View (Ad Hoc - Customizable)

ITAS user can access customizable report through “ITAS Dashboard” folder from the main
menu “Dashboard”. There are two ad hoc reports available for user to customize.
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r]'H\S Dashboard Home | Cafalog | Favorites v | Dashboards

|1TAS Ad Hoc without Financials  ITAS Ad Hoc with Finandials |

v

Optional Filters

| Waiver Status Open = Category —Select Ve
2| Waver Type contains any~Sekct Vabe~ x| Sub Category -Select Value-

i

Command |-5¢!

SubOrg

Lo Lo

Domain [~k
ool | eset+

v

ITAS Ad Hoc without Financials

. . . ALTR Number Mission . 25| Waiver .

v b
Waiver D Waiver Subject (5 TD) e Domain Command | SubOrg ctatis Waiver Type— Categary Sub Cat
0150621008557 A New Waiver Sample 1| DAO3E76 BMA BMA Logistics AMC  AMCOM - US. Amy Avigtionand | Open Inside CHESS - Data Center,Inside CHESS - Printing {OC 24) Frinting
Missile Cammand Wirelesg,Inside CHESS - OPTEMPQ Senvices (0C 25) Enterpri
Help De
Supplies and Materials (OC | Blectron

)
0150621009885 AMC New Waiver June 21 | DAQ3E76 BMA BMA Logistics AMC AMCOM - US, Amy Avigtionand | Open Ingide CHESS - Data Center,Inside CHESS - Wirless | Printing (OC 24) Frinting
Missile Command Senvices (0C 25) Enterpri
Help De
Supplies and Materials (OC | Blectron

)
0150621035487 | LNS5 - Local National DAD1469 BMA BMA Human Resources HQDA G |AG1-CP Open Inside CHESS - Data Center,Inside CHESS - Equipment/Software (OC | Data En
staffing Suite 1 Vanagement Wirelesg,Inside CHESS - OPTEMPQ Bl Storage
[over &
Rents/Utiities (0C23)  |Heat/Air
[ [

Ad Hoc reports can be customized to show any fields in a user preferred view. In the report
footer, there is a link called “Analyze”. ITAS users can click this link to create customized
reports.

! 1
{} i Rows 1-30
Click “Analyze™ to Analyze | Refresh - Print - Export
tastomize — report ===

ITAS Ad Hoc without Financial

“ITAS Ad Hoc without Financial” report is accessible by all ITAS users. Upon clicking
“Analyze”, the following page will be displayed. At the left side, it is the “Subject Areas” for
users to select from. ITAS users can expand the folder and select any preferred fields from and
drag to the right side. ITAS user can save the change by clicking save icon.
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rnﬁmmmm"ﬁ* Home  (ddng | Fandese | Dbk | [ hewe | BOpen s | Sonedin ke 24SE7800°
iz Resulfs (5 ]5]
i Subec Arcas MR BT EREBRBIE Y
7@?’5 Compound |yt
>_Jk&yCuTr;fwce
% [1APMS Informafion =
> P Besc nformatin - ER
b (e e ITAS Ad Hoc without Financials
> [ Verficgion
%> [ Funvling Irdbmatinn —
> [ Approval Tracking Workfow e a/%
1> [ Dista Center
Waver ID Waiver Subject AT frker - Misin Domain \Command | Sublng LL Walver Type—~¥ Categary Sub Category
(APM5 D] Az Sehs :
Subject Arca abosc s for 2150621008557 A New Waiver Sampke | DAD3ETS EMA  BMA Logstic AMC BMOOM - U5, Amy Avighion | Open MGEEMC&EMM Printing (0C 24) Prining | Copler renitdl
pick and drag ficlds to the g R e Seriezs (0 28] Entempie Licrs: Agreaneris
right side report, Help Nest
Sepples and Makerids | BectronicCommuricafions Exuip Dapot Level Reekl
foc 26}
2150521005685 AMC New Waiver Jne | DAD3ETE EMA  BMA Logstic AAC | AWOOM - LS. Ay Avistion Open | Inside CHESS - Deta Center,Inside CHESE - | Printing (0C 24) Printing | Cogler rentdl
! and Ve Comoand Virgess Eo e R e —
Hep Desk
Supples and Materide | BectronicCommuricafions Equip Dapot Lvel Reetl
d [oc )
Al M TETIRGART INSK - Lo Nabined  IMAN1450 ML FMA Homan Becrieree |HONA 51 1851 7P Nnen Trncicds MHPRS - Nitn Maner Tncirda MHPSE - T ot v |t e fines Frwii t - Tartird [Perencal

ITAS Ad Hoc with Financial
“ITAS Ad Hoc with Financial” report is a restricted report and not accessible by all ITAS users,
not for authorized users.

For ITAS users who have no authority to view the financial information, the following page will
be displayed.

. |

ITAS Ad Hoc without Finandials I ITAS Ad Hoc with Financials I

)

Optional Filters

Command |—Select Value-- hd Domain |—Saect Value— | Waiver Status [Open =l Categary |--Select Value—-
SubOrg | —Select Value-- x| AITR Number [~Select Value— x| Waiver Type contains any|-—-Select Value- x| Sub Category [-Select Value— b

Apply | Resst-

This is the Financial Report. User does not have permission to the Financial Information.
Analyze -Refresh

For ITAS users who have the authority to view the financial information, the following page will
be displayed.
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Home | Cddng | Faodese | Dedinarke | Ehews | BSopen . | Sonedinde 75412

1125 Ad Hoc wihout Hianals L) L0 Quarterly Report

Optional Fiters

2 poman)-

| Waiver Szhs Open - Category

| AITR Kumber -2 Vabe- x| Sub Category —5e&c Kale—- 2
L AR
ITAS Ad Hoc with Financials
Waner I Wanver Subect fm;a“ :?;n Lomen Lommend | Sublrg Funding SoutE AR PN MU wm Warer [ype Lategory Sub Lategory (L3 2014 A5 08
v
MISIEHEST AMewWaver DAINE  BMA  BMALogis AMC MMODM-US.Amy MO Open  |Incide (HESS - Deta Centernide  |Prining (0C) | Pinting  Coplerreniel 1460 400
Sample 1 .f:'lﬁlmaflem LHESS - Wirsless, Insde UHESS - Servics (00 35) price License Agreamens 1460 2400
Command OPTEMID o Dk 10 B0
Suppies and Matenals | HeciromgUommunicebons Equip Lspot Level 1450 40
(oc2c) Rortd
MNSIGTIDGHSS MO Naw Waiver |DADZSTS  BMA  BMALogitics AMC [ AMOOM - US. Ay Open  |Inside CHESS - Data CenkerInside | Prining {0 34) Brinting | Cogier rertel
Luviztion and Missi (HESS - Wigless Srvcss (00T5) prse License Agresmens
Command [P
Suppies and Makerigls | Becironic/Communicetions Enuip Depok Leve
] L
MG ING-lodl | DAIMG A BMAHwmn HOOA GL 461 - P Dgen  |Inside (HESS - Data Center e | EquipmentSfware | etz Encryplon Eguiment - Tachical [Expense]
Nationzl Szfng RESOUCES (CHESS - Wirsless, Inside (HESS - (oc3) Sorage Devices (NAS/SAN Tap=/ptical Drives)
Sl Maragement OPTEMPD [ivestmesiovr §750,00 e ]
orks\lfics (0C 23) | Hosk{Air Conditioning
Services (D0 25) Hlp Desk
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DoD CIO Quarterly Report

“DoD CIO Quarter Report” is accessible for ITAS Ad Hoc with Financial” report is a restricted
report and only accessible by ITAS OBIEE Admin user. An unauthorized users cannot see the
report tab.

ITAS Dashboard

J‘

ITAS Ad Hoc without Finandals | ITAS Ad Hoc with Financials I

k|

[ 1185 Dashboard

| ITAS Ad Hoc without Financials ITAS Ad Hoc with Financials DoD CI0 Quarterly Report |

b

For the authorized users, the DoD CIO Quarterly Report will be displayed. The ITAS user can
specify the filter conditions in order to view a report for a specified Fiscal Year, waiver type and
for a particular period.
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ITAS Dashboard

ITAS Ad Hoc without Financials  ITAS Ad Hoc with Financials | DaD C10 Quarterly Report

|

Optional Filters

i

Waiver Status Cosed
Waiver Type contains any -5

i1

2l

Funding FY [All Column Values] ]

End Date Between

B,

B

Ay |_feset~

Home

Catalog

Favorites » | D3

DoD CIO Quarterly Report

Waiver # and Date of Obligation Approval (MMDDYYYY) Description of the Obligation Data Center Unique 10| Unique Investment Identifier (UTT) | Treasury Code |Funding FY | Ttem Type Quantity| Unit Cost | Obligation Total
Waiver# 1939606262015 AT - Full Nokifcztons Tests 14521 2021 Ni6  |SwpplesandMaterik (0C26) 20 B £00
Total Sum of Obligations 600
Waiver 2686807272015 CLONE - AAA - Test Waiver 6 16342 | 123456789 201 04 Rents/Uities (0C 23) 1w 40
Services (0C 25) 11 0

Supplies and Materials (OC 26) 71 M2

0i5  Rents/Utities (0C 23) 1M 0

Services (0C 25) 1o 100

Supplies and Materials (OC 26) 1 121 n

Total Sum of Obligations 1263
Waiver 3873307262015 IATWZ2 - A st Waiver, PC Data Center] 17305 123780458 [0 2015 printing (00 24) [ 4 = 60
Total Sum of Obligations 60
Waiver# 3349807232015 IKevin test dat center memo | | [t o5 suplesandbatkfoc) 1 gl
Total Sum of Obligations 30
Waiver# 7071107022015 ATIVT - Fronk to back testing 16408 2021 0i5  |Printing (0C24) 0w 30
Services (0C 25) w4 400

Supplies and Materials (OC 26) 0 20 400

0i5  |Printing (0C24) 510 150

Services (0C 25) . 0

Supplies and Materials (OC 26) 10 0 200

Total Sum of Obligations 1650
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ITAS User Roles Definitions

Base User — Default user role that enables the user access to ITAS to view waiver submissions.

ITAS Submitter — Default user role that enables the user to submit a waiver.

SubOrg Admin — This role enables the user to approve/reject in the Workflow Module as well as
approve new user’s requests within their SubOrg. View rights to resource information for their SubOrg.

SubOrg Analyst - View rights to resource information for their Command. View only rights for items in
workflow.

SubOrg G-8 — This role enables the user to approve/reject in the Workflow Module as well as assign
SubOrg Admin’s and individual system owners. View rights to resource information for their Command.

Command Analyst - View rights to resource information for their Command. View only rights for items
in workflow.

Command Admin — This role enables the user to approve/reject in the Workflow Module as well as
assign SubOrg Admins and approve new ITAS accounts within their Command. View rights to resource
information for their Command.

Command G-8 — This role enables the user to complete waiver resource information and approve/reject
in the Workflow Module. View rights to resource information for their Command.

Command Information Assurance Reviewer — This role enables the user to review and provide
comment on waivers forwarded to them in the Workflow Module.

Command IT Waiver Lead Approver — This role enables the user to approve/reject in the Workflow
Module. View rights to resource information for their Command.

NETCOM Reviewer — This role enables the user to approve/reject in the Workflow Module.
ARCYBER/2" Army Reviewer — This role enables the user to approve/reject in the Workflow Module.
G-3/5/7 Reviewer — This role enables the user to approve/reject in the Workflow Module.

EIEMA Domain Admin — This role allows an EIEMA Domain Admin review rights for waivers
forwarded to them.

HQDA CIO Admin — This role enables the user to approve/reject in the Workflow Module as well as
assign Admin’s at all levels as well as the ability to approve all new user accounts.

HQDA CIO Lead - This role allows an individual assigned to this group to review/approve/reject
waivers forwarded to them.
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